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ROLLINS COLLEGE
GRADUATE STUDIES
HAMILTON HOLT SCHOOL
203 East Lyman Avenue
Winter Park, Florida 32789-4499

FREQUENTLY
CALLED NUMBERS
Bachelor's Degree Programs:
Hamilton Holt School
(407) 646-2232
Graduate Programs:
Business (M.B.A.)
(407) 646-2405
Corporate Communication and Technology (M.A.)
(407) 646-2416
Counseling (M.A.)
(407) 646-1568
Educationffeaching (M.Ed. or M.A.T.)
(407) 646-1568
Human Resources (M.A.)
(407) 646-265 3
Liberal Studies (M.A.)
(407) 646-2653
Academic Advising (Graduate)
(407) 646-2232
Bookstore
(407) 646-2133
Career Services
(407) 646-2195 or (407) 646-2232
Cashier
(407) 646-2252
Financial Aid
(407) 646-2395
Loans/Collections
(407) 646-2272
Olin Library
(407) 646-2376
Student Services (Undergraduate)
(407) 646-2232
Thomas P. Johnson Student Resource Center
(407) 646-2308
Hamilton Holt School fax: (407) 646-1551 • e-mail:holtschool@rollins.edu
• web site: http: //www.rollins.edu/holt
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ACADEMIC CALENDAR
1997-98

Fall Term 1997
Registration (new students)
Classes begin
Last day to withdraw without
academic penalty
Thanksgiving recess
Classes end

October 24
November 27 & 28
December 9

Spring Term 1998
Registration (new students)

December 15

Martin Luther King Holiday
Late registration
Classes begin
Last day to withdraw without
academic penalty:
Deadline for Holt School Scholarship
Application for 1998-99
Spring break begins
Classes resume
Classes end
Commencement
Summer Term 1998
Registration (new students)
Classes begin:
Eight-week session
First four-week session
Second four-week session
Last day to withdraw without
academic penalty: Eight-week session
First four-week
Second fo ur-week
Independence Holiday
Classes end:
Eight-week session
First four-week session
Second four-week session

August 21
August 27

January 19
January 22
January 5 (Intensive Courses)
January 16
April 3

Session I
Session II
April I
March 23
March 29
May 15
May 23
May 28
June 1
June 1
July 6
June 26
June 12
July 17
July 3
July 24
June 26
Jul y 3

The statements published herein should not be regarded as a contract between Rollins College and the student. The College
reserves the right to revise information, regulations, course offerings, academic requirements, financial aid, or fees when deemed
necessary or desirable by the administration. Every effort will be made to notify students affected by such changes if they occw:
It is the responsibility of the student to keep apprised of all changes.
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ROLLINS COLLEGE
GRADUATE STUDIES
Rollins College holds a distinctive place in higher education. From its founding in
1885, it has grown from a small liberal arts institution to a comprehensive college
with more than 3,000 students. Rollins offers master 's degrees in business, community
counseling, school counseling, corporate communications and technology, education,
human resources, and liberal studies. The College also has a traditional residential
undergraduate program and unique evening bachelor's degree programs in Winter Park
and Melbourne. Rollins is dedicated to providing a superior, challenging education in a
caring and responsive environment; distinctive programs that are interdisciplinary and
collaborative; advancement of the art of teaching; and scholarship and creative endeavor. Rollins is an accredited member of the Southern Association of Colleges and
Schools and the Association for Continuing Higher Education. Graduate programs have
additional accreditation.

THE HAMILTON HOLT SCHOOL
The Hamilton Holt School was founded in 1960 to provide diverse learning experiences
in the liberal arts to Central Floridians. The Holt School provides life-long learning
opportunities, primarily during the evening hours, to individuals of all ages who are
seeking both professional and personal development.
The Rollins faculty, devoted to innovative teaching as well as research, regularly
receives national recognition for books , articles, and other scholarly achievements.
More than 92 percent have earned the Ph.D. or the highest degree in their field. In the
Holt School, a blend of full-time faculty and selected experts from the professional
community gives both theoretical and practical dimensions to the curriculum.
Rollins College is within easy commuting distance for most residents of Central Florida.
The beautiful 65-acre campus is bounded by Lake Virginia to the east and south. The
offices for the Hamilton Holt School are located in downtown Winter Park at 203 East
Lyman Avenue. Classes are held on the Rollins campus.
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A MESSAGE
FROM THE DEAN
Welcome to the Hamilton Holt School!
W hether you are returning to college or considering returning, we are pl eased to be part
of yo ur decision. The Hamilton Holt School is our evening studies program, consisting
of five graduate programs and 11 undergraduate maj ors.
Rollin s graduate progra ms have a long traditi on of quality teaching and scholarl y
research. Students are acti ve parti cipants in the learning process, and our fac ulty is
dedicated to the Rollins traditi ons of innovative learning and fac ul ty-student interaction.
Because our students are busy people, we try to provide the structure and services that
make a college degree achievable fo r every serious student. Our classes meet yearround, most days of the week, and we offer a variety of support services to help students
achi eve their goals.
I am very proud of all our graduate programs and the accompli shments of our graduate
fac ulty and students. I hope you will joi n the other stude nts who are worki ng toward
making their educational goals a reality, and I look fo rward to seeing yo u at graduati on.

Si ncerely,

Robert D . Smi ther
Dean
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Admi ssion requi rements that apply to specific degree programs are li sted under the descriptions of those programs.
Admi ssion to Graduate Studies programs in general does not
imply degree candidacy.

GENERAL
INFORMATION

All degree students who have been admi tted to a graduate
progra m must reappl y when pl anning to begin another degree
progra m.

Calendar

Disability Policy

Rollins Co llege Graduate Studi es Programs in Corporate
Communicati on and Techno logy, Counseling, Education,
H uman Resources, and Liberal Studies operate on the semeste r system. Each course is 3.0 credits in Corporate
Communicati on and Techno logy, Counseling and Education;
and 3.33 credits in Human Resources and Liberal Studies.

Rollins College is co mmitted to equa l access and does not
di scriminate unlawfull y against persons with di sabilities in its
policies, procedures, programs, or employment processes.
T he College recogni zes its obli gati ons under the
Rehabilitati on Act of 1973 and the Americans with
Disabilities Act of 1990 to provide an environment that does
not di scriminate against persons with di sabilities.

ADMISSION

A disability is defin ed as: a physical or mental impairment
whi ch substantially limits one or more major life acti vities
such as caring for one's self, performing manual tas ks, walking, seeing, hearing, speaking, breathing, learning, or working. Indi viduals with a history of such an impairment or who
are regarded as having such an impairment are covered under
these procedures. Rollins will make reasonable accommodations fo r any indi vidual with a documented di sability on a
case-by-case bas is.

Policy for Admission to Graduate Programs
Applicants who hold an undergraduate degree from an
accredited college or uni versity are eligible to apply fo r
admission to graduate programs at Rollins Co llege. Scores
fro m the Test of Engli sh as a Foreign Language (TOEFL) are
required from candidates whose native language is not
English. Students who are not American c iti zens must
demonstra te appropriate permanent resident or visa status.
T hi s is a part-time program that does not qualify students
fo r F 1 visas.

Members of the College community who beli eve that they
require an accommodati on mu st provide the di rec tor of
human resources in writing with the followin g info rmation:

Application
All students who wish to take classes must fo rmall y appl y
and submit the graduate applicati on fee . Applications must
be fil ed by the publi shed deadline. An official tra nscript
from each prev ious college or uni versity is required.

• They mu st identify themselves as a person with a di sability.
• They must identify the natu re of the accommodation
desired.
• T hey must provide adequate medical or other appropri ate documentati on of the disability and the desired
accommodati on. Such documentation must be less than
three years old .

For informati on and appli cation material s, students should
write or call :
Ro llins College
Gradu ate Studies in
Coun seling and Edu cation
203 East Lyman Avenu e
Winter Park, Florida 32789-4499
(407) 646- 1568

Rollins Co llege
Graduate Studi es in
Human Resources and
Libera l Studi es
203 East Ly man Ave nue
Winter Park, Florid a 32789-4499
(407) 646-2653

T he requests from students for accommodation will be forwarded to the appropriate campus office and the student will
be informed of the accommodation offered within 15 days.
T he director may al so help facilitate a resolution through
medi ati on.

Rol lins College
Graduate Studi es in
Corporate Communi cation and Technology
203 East Lyman Avenue
Winter Park, Florida 32789-4499
(407) 646-24 I 6

If a student or faculty member is di ssatisfied with the accommodation offered they may appeal to the provost or designee.
Members of the staff may appeal to the appropriate vi ce president. No accommodations will be made for any member of
the coll ege community who has not compl eted the process
outlined above.
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Note: Refund poli cies refer onl y to tuition. All other fees
are non-refundabl e.

POLICIES
Registration
In advance of each term , students enrolled in Graduate
Studies at Rollins are mailed a term bulletin providing
information about courses, registration, deadlines, fees, and
procedures. Students are responsibl e for submitting their
completed registration forms and fees to the Graduate Studies
coordinator. If a course is canceled for any reason, students
who have registered for that course will be given the opportunity to register for another course.

Refunds in all cases are based on the official date of withdrawal. All official withdrawals are made in person by completing the proper form.
It is the policy of the Hamilton Holt School in the event of a
course cancellation to notify students as promptly as possible
and permit either a drop/add without penalty, or a l 00 percent
refund of tuition. Priority consideration will be granted to
graduating seniors with regard to the need to drop and add.

A full-time academic load is nine semester hours in the fa ll
and spring terms and six semester hours in the summer term.
If a student wishes to take more than the full -time load in the
fall, spring, or summer terms, he or she must obtain written
permission from the dean of the Hamilton Holt School. (See
program descriptions for specifics regarding the minimum
number of courses required for degree-seeking students.)

*Refu nds relating to short-term courses are posted in each
term's schedule.

Class Attendance
Rollins employs a variety of instructional methods and formats. Students are ex pected to attend all of their scheduled
classes. Class attendance policies may vary with each professor. Students are responsible for arranging with the individual instructor the completion of assigned work.

Dropping or Adding a Course
All changes in registration to add a class must be made pri or to
the second class meeting. All changes in registration to drop a
class must be made according to the guidelines in the appropriate programs term schedule. (See "Refund Policy" below.)
Verbal notification to the instructor by the student or failure to attend class does not constitute withdrawal. Students
who abandon a course and who do not file the proper withdrawal form will automatically receive a failing grade of "XF."

Instructors are responsible for notifying the graduate studi es
coordinator when a student stops attending a course and for
reporting the last date of attendance for students who are veterans. The coordinator of records and registration notifies the
College's certifying officer, who in turn notifies the Veterans
Administration.

Grading System
The grading system used in all courses and comprehensive
examinations includes the grades defined as follows:

Withdrawal from a Course
Once registered for a course, a student must file an official
withdrawal form in order to drop that course. All unofficial
withdrawals result in a grade of "XF." Withdrawal forms may
be obtained through the Graduate Studies Office.

A indicates consistently excellent work and impli es effort
and performance th at is clearly outstanding in quality.

B indicates work of the quality normally expected of a
graduate student and implies satisfactory to very good
effort and achievement.

Students may withdraw without academic penalty by the published deadline (approximately mid-way through the term).
Students who withdraw after the published dates or stop
attending class at any time without notifying the coordinator of graduate studies in writing will receive an automatic "XF" for the course; the instructor notes the last
date of attendance on the grade report. The "XF" grade is
equivalent to a failure .

C indicates work that is below the quality normally expected in graduate study.
F indicates work that is clearly unacceptable in graduatelevel study.

Cr indicates mastery of the required competencies for
course credit (used only in special courses and for stude nt
teaching) .

Refund Policy
Refunds* are made as follows:

NC indicates failure to master the required competencies
for course credit (used only in special courses and for student teaching).

• l 00 percent refund if a student withdraws before the
first class meeting (check the term calendar for a 100
percent refund deadline).
• 75 percent refund if a student withdraws before the second class meeting (check the term calendar for a 75 percent refund deadline).
• 50 percent refund if a student withdraws before the third
class meeting (check the term calendar for a 50 percent
refund deadline).
• No refund thereafter.

W indicates withdrawal from a course in which performance was satisfactory or untested .

XF indicates unauthorized withdrawal.
I indicates that work is incomplete.

8

The following scale is used for purposes of computing grade
averages and credits earned.

A= 4.00

B+

3.33

C+

2.33

F

0.00

A-= 3.67

B

3.00

C

2.00

XF

0.00

B-

2.67

C-

1.67

Based on the student's letter of appeal and the reasons contained therein, the director determines whether or not to convene a faculty committee to hear the appeal. The student is
informed in writing of the director 's decision .
If an appeal hearing is granted , the committee reviews the
case and makes a recommendation to the director. The director 's decision is final. The student will be informed in writing of the director 's decision.

Transfer Credits
Transfer credit is granted for graduate-level courses from previous accredited colleges and universities. Up to two graduate level courses (6.0 credits) with a grade of "B" or better
are acceptable, if they are congruent with that graduate programs curriculum and have not been used toward another
degree. (See the appropriate degree program description for
specifics regarding transfer credits.)

Academic credit is assigned for " A," "B," "C," and "CR"
grades. "CR," "NC" "W," and "I" grades are not used in
computing a student's grade-point-average.

Incomplete Work
A grade of "I" indicating that coursework is incomplete, may
be assigned only when circumstances beyond the control of
the student make it impossible for the student to complete the
academic work within the normal period. (The student is
responsible for requesting such a grade prior to the conclusion of the course. Only the graduate studies director, with
the approval of the instructor, may change such a grade to "I"
after formal grades have been received.) The instructor
assigns a deadline for the completion of the work, which in
no case will exceed the end of the following term . The student has the responsibility to make arrangements with the
instructor to complete the work within the allotted time. A
student's failure to complete the academic work in the designated time results in a grade of "F."

Intent to Graduate
Students are responsible for filing an Intent to Graduate form
and pay the graduation fee by July 1 of the academic year in
which the student plans to graduate. Students should refer to
the appropriate degree program description for details regarding graduation requirements.

Graduation with Distinction
Students completing the Master of Arts , Master of Arts in
Corporate Communication and Technology, Master of Arts in
Human Resources, Master of Education and Master of Arts in
Teaching with a cumulative grade-point-average of 3.84 or
above will graduate "With Honors. "

Grade Changes
Any questions regarding grades should be directed to the
instructor. Only an instructor may change the grade given in
a course, with the exception of an "XF" and in the event of a
successful grade appeal (See below). An "XF" may be
changed by the graduate studies director with the approval of
the instructor. Any such request for a change of "XF" must
be written and submjtted by the student within sixty (60)
days of the last day of the term and will be approved only in
extraordinary circumstances. The graduate studies director
may change a course grade based upon a successful grade
appeal.

Commencement
Commencement is held once a year in the spring. Candidates
who complete their degree requirements at times during the
year other than the spring may elect to receive their degrees
in absentia or wait until the following Commencement. The
specific dates of graduation will coincide with the dates that
the faculty and board of trustees meet to consider graduation
candidates for that term.

Transcripts
At the end of each term, the student receives a grade report
showing that term 's coursework at Rollins. Additional
requests for official transcripts, at a cost of $3.00 each, must
be made in writing to the Office of the Registrar, Rollins
College, 1000 Holt Avenue - 2713 , Winter Park, FL 327894499. One (1) free official transcript is sent to each student
upon his or her graduation.

Grade Appeals
Questions regarding grades should first be discussed with the
instructor. If questions regarding a course grade cannot be
resolved between the student and the instructor, the student
has the option of filing a grade appeal. All grade appeals
must be submitted in writing to the graduate studies director
within sixty (60) days of the last day of the term in question.
The appeal should contain the reasons why the student is
contesting the grade. The student should supply supporting
evidence and documentation in substantiating the grade
appeal.

Retention of Records
The Graduate Studies programs of the Hamilton Holt School
and the Rollins College office of Student Records retain
records and registration documents according to the guidelines established by the American Association of Collegiate
Registrar and Admission Officers (AACRAO). Academic
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records, grad sheets and graduation li sts are considered permanent and are not di scarded. Some records are kept for one
year and others for five years after graduation or date of last
attendance. Questions about specific documents should be
addressed to a graduate studies coordinator or to Student
Records.

by the end of the second consecutive regular term after being
placed on probation or the VA will be notified of unsati sfactory progress so the VA can terminate benefits.

Judicial Authority
The dean of the Hamilton Holt School is responsible for student di scipline. This authority shall not be construed to
remove the institution 's right to impose reasonable academic
sanctions, sanctions involving contractual agreement between
the student and the in stitution , and/or sanctions because of
conviction for criminal offense or civil matter.

Outstanding Accounts
It is College policy not to release transcripts or diplomas for
students with outstanding balances on their account. For further information contact the following: Bursar, Rollins
College, 1000 Holt Avenue - 27 15 , Winter Park, Florida
32789-4499, (407) 646-2252.

Emergency Suspension
The dean of the Hamilton Holt School may suspend a student
from the College for a period of up to two calendar weeks if
such action is deemed appropriate for protecting the health ,
safety, or welfare of the College or any member of the
College. Persons under suspension shall not be allowed on
campus without permiss ion from the dean.

ACADEMIC PROBATION
AND DISMISSAL
Probation
Students whose grade-point-average falls below the required
minimum of their degree or certification program may be
placed on probation . (See the academic policies under the
appropriate program description.)

Readmission
Rollins College will not consider a request for readmission
from an academically di smissed student earlier than one (I)
calendar year from the date of dismissal. Students who have
been dismi ssed from the program may apply for readmission
in a letter to the director of the program or to the dean of the
Hamilton Holt School. Students must present evidence of
their ability to perform successfully. Students who withdraw
fo r medical reasons and seek readmission must furni sh a
physician's statement certifying that they are able to resume
their studi es.

Dismissal
I . A student whose GPA falls below a cumulative gradepoint-average of 3.0 will be placed on academic
probation.
2. A student who has been placed on academic probation
must raise hi s or her cumulative grade-point-average to
3.0 in one semester or face academic di sm issal.
Students on academic probation who do raise their average but who fail again to achieve a cumulative gradepoint-average of 3.0 are continued on probation.
Students on academic probation for two consecutive
terms who do not achieve a cumulative grade-pointaverage of 3.0 at the end of the next term are dismissed .
A grade of "F" or "XF" in any graduate course may
constitute reason for academic dismissal.
3. A student whose cumulative grade-point-average falls
below a 2.5 is dismissed.
4. The Veterans Administration is notified whenever a veteran student is placed on academic probation.
5. Students di smjssed from a graduate program are di smi ssed from all programs of the College.
6. Students who are academically di smissed have ten (10)
days to appeal the decision. Appeals must be submitted
in writing to the graduate studies director.
7. Academically dismissed students may apply for readmi ssion after one (1) calendar year has elapsed.

The Veterans Administration is notified whenever a veteran
student is placed on academic probation. Veteran students on
probation must attain a 3.0 cumulative grade-point-average
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to use individual and group media rooms for viewing and
listening; typing carrels with up-to-date equipment are also
avai lable.

SERVICES AND
FACILITIES

The library's collections reflect the liberal arts mission of the
Col lege and strongly support the curricu lum through a generous budget. Holdings currently include over 264,000 volumes, 1,405 periodical subscriptions, 692 serial subscriptions,
66,500 government documents, a number of special collections, and hundreds of compact discs, video discs, and
videotapes.

Special provisions are made to assure that all services are
accessible to disabled students. Students with disabilities
should notify a Graduate Studies coordinator.

The College Archives and Spec ial Collections Department,
housed in the Mills Memorial Center, provides further opportunities for research in rare books and manuscripts and the
hi storical records of Rollins College. Special collections,
often acquired through bequests, emphasize the liberal arts
character of the library. Examp les include the William Sloane
Kennedy bequest of Wh itmaniana; the Jesse B. Rittenhouse
library of modern poetry and literature, including her correspondence with many literary personalities; the Mead and
Nehrling horticultural papers; and an outstanding collection
of Floridiana. The College's Archives, while collecting the
documents of the institution, also accumulated priceless holdings on the history of Winter Park since the histories of both
intertwined, thus offering a wealth of information to local
hi storians.

Advising Resources
For questions related to the program, students should consult
a Program Adviser. Degree seeking students may schedu le
an adv ising appointment prior to beginning their course work.
Program Advisers are ready to respond to the academic concerns of students, help those having difficulties in their program, and provide referrals to the Thomas P. Johnson Student
Resource Center.
Career Services Center
The Career Services Center, provides a full range of career
planning services, including helping students compete successfu ll y in the job market, individual counseling, group
workshops, internsh ips listings, and the an nu al Career Expo.
These services allow students to analyze interests and ski ll s,
explore options, and set goals. Career events are published
throughout the academic year. Students may make an
appointment (evening appointments availab le) to meet individually with a career counselor by calling the Hamilton Holt
School (407-646-2232).

Computerized library serv ices include the on-line catalog,
automated cataloging, circulation, and interlibrary loan systems, various indexes on compact disc, and on-line database
search capabilities. The library fac ulty are information professionals who, in addition to providing individual reference
and research consultation, teach library research methods to
various classes.

Personal Counseling
The Cornell Coun seling Clini c offers confidential, individual
cou nseling to all students at Rollins Coll ege not eli gible for
services at Lakeside Counseling Center. This includes students from the Hami lton Holt Schoo l, Graduate Studies, and
the Center for Lifelong Learning. The cost is a one-time $15
fee, payable on the first visit. Day and evening appointments
are avail able. For further information ca ll (407) 263-5912.

From its inception, the library has been an integral part of the
instructional, intellectual , and cultural life of Rollins Coll ege.

Information Technology
Instructional computing facilities at Rollins include personal
computers, a DEC Alpha system for e-mail , and several SUN
workstations for Internet and World Wide Web access.
Computer labs in Bush 206 and Cornell 132 contain over 70
personal computers and Macintosh computers for student use.
T he labs are networked to laser printers, e-mail and the
Internet. Software includes WordPerfect Office, Microsoft
Office, Claris Works, and several statistical packages.
Additional word processing faci lities, along with helpful writing consultants, may be found in the Writing Center on the
second floor of Mills. There are no charges for the use of
any computer lab faci lities at Rollins.

Library
When Rollins Col lege was founded in 1885, its library collection consisted of a Bible and a dictionary. One hundred
and six years later, students have at their disposal considerable library resources ranging from ancient tomes to the latest
technology in information retrieval.
The Olin Library, a 4.7 million-dollar gift of the F. W. Olin
Foundation, was dedicated in 1985. Rising impressively near
the shore of Lake Virginia, the four- level, 54,000 square foot
structure retains the Span ish Colonial architecture which
dominates the campus. Open stacks with study areas throughout, conference rooms, group studies, and a tower lounge
with exhibit space are some of the features which provide
an in viting research and study env ironment. Patrons are able

Computer labs are open year-round and are staffed by student
lab assistants. The lab hours during regular terms are generally 8:30 a.m. to 1 a.m. Monday through Thursday; 8:30 a.m.
to 5 p.m. on Friday; noon to 5 p.m. on Saturday; and noon to
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I a.m. on Sunday. During exam periods, the Cornell Lab is
open 24 hours during weekdays. Please consult schedules
posted at each lab as they are subj ect to change based on
usage requirements and staffing.

period, the first two ni ghts of class each term, and/or between
the hours of 9 a.m. and 4 p.m. Monday through Friday in the
Campus Safety office. T here is a minimal charge for decals.
Vehicle information, including your tag number, is req uired.

Additional computer facilities are available to students in
specific departments, including physics, music, and psychology. The Cornell Campus Center, scheduled to open in
February, 1998, will contain an E-bar for e- mail and World
Wide Web access, as well as network access for laptop computers avai lable throughout the building and on its patios.
Laptop computers will be available for loan from the information desk in that building. Students are encouraged to
bring personal computers to campus. Both Macintosh and
personal computers are supported; however, students are
encouraged to check with their major department before
deciding which one to buy. Computers are available for sale
or rental through the College for currently enrolled students,
by contacting Information Technology at (407) 628-6369.

A brochure containing parking and traffic regu lations
enforced on Coll ege property by the Campus Safety Office is
available to all Holt students. These rules are enforced all
year. Students should fam iliarize themselves with the
Campus Traffic and Parking Regu lations brochure that will
be issued with each decal. Contact the Campus Safety Office
for any additional informati on.

Dining Facilities
The cafeteria in Rose Skill man Hall has ass umed a new location in the upper level of the Studen t Center during construction of the new Cornell Campus Center. Multiple serving
lines- fast food, ala carte, deli , and salad bar- offer a wide
menu selection on a cash or charge-plan basis.
The SubConnection and the Down Under Deli located on the
lower level of the Stude nt Center also offer a variety of sandwiches , snacks and beverages. The Cornell Cafe is located in
the center courtyard of the first floor of the Cornell Hall for
the Social Sciences. T he Cafe offers sandwiches, snacks and
beverages.

Bookstore
The College Bookstore is an important campus resource,
operated to provide students and faculty with the tools of
their work. In addition to textbooks , the Bookstore has a
large and current stock of learning materials and books for
general interest. It is located at 661 West Fairbanks Avenue,
Winter Park, Florida 32789-4499. The Bookstore is open
8:30 a.m. to 7 p.m. Monday through Thursday, 8:30 a.m. to 5
p.m . Friday, and 10 a. m. to 3 p.m. Saturday.

Student Identification Cards
Student ID cards (R-Cards) are required to check out materi als from the Olin Library and to utilize various student services. T he R-Card office hours are 8:30 a.m. to 5 p.m.
Monday through Friday, and 8:30 a.m. to 7 p.m . Tuesday.
Special times may also be publi shed on a term-by-term basis.
For additional information please call (407) 646-1564.

Parking
All motor vehicles operated by student, faculty, and staff
must be registered with the Rollins Coll ege Department of
Campus Safety within five days after being brought to campu s. Holt students may obtain a decal during the registration

Art/Theater
The arts have always been a highly vis ible part of the Rollins
experience. Each year the college calendar is filled with concerts, exhibitions, lectures and performances that draw audiences not only from campus, but also from the larger Central
Florida community.
The Rollin s College Artist Series, the Festi val Series, the
Bach Festival and performing groups such as the Chapel
Choir, the Rollins Sin gers, the Roll ins Choral e and the
Rol li ns Brass Ensemble all offer experiences for those with
interest in mus ic. The two theaters on campus, the Annie
Russell Theatre and the Fred Stone Theater, offer a yearround schedule of plays and dance productions. Lecture
series bring notable visi tors to campu s to address classes and
publi c audiences. The Cornell Fine Arts Center contains
classrooms and museum fac ilities open to the general public.
The Cornell Gallery houses a fi ne collection of works by
I 9th-century E nglish and American artists, and is fu ll y
accredited by the American Museum Association . In addition
to the permanent collection, many loan exhibits are presented
throughout the academic year.
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Student Activities and Organizations
T he Hamil to n Holt School Student Associati on meets once
per month to identify and di scuss student issues. These meetings are publi shed on a term basis and are open to all Holt
School undergraduate and gradu ate students. It is through
membership in the Student Association that student representa ti ves are elected to serve on the student-faculty governance
committee whi ch determines college policies in academic and
social areas. In additi on, the Holt School Student Associati on
conducts an election each year to select a fac ulty member to
receive the Walter E. Barden Distingui shed Teaching Award
at the annual commencement, organi zes fund -raising events
in support of the Holt School Schol arship Program , and
arranges social opportunities for student interaction outside of
the class room.
Communique is the Hamilton Holt/Rollin s College student
chapter of the Florida Public Re lati ons Association. As members of Communique, students attend regular monthly meetings to hear timely speakers, exchange experiences and do
career networking. Students may attend continuing educati on
programs offering members the chance to develop professional skill s to the highest degree. Members have the opportunity to join the ranks of Accredited Public Relations
(APRP) and Certifi ed Public Re lation s Consultant (CPRC)
th ro ugh profess ional accreditation and certification programs.
Contact the Hamilton Holt School offi ce for more information on meeting dates and appli cation fo r membership.
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Satisfactory Academic Progress
Federal and state regulations governing financial aid programs require students to maintain satisfactory academic
progress according to the following policy:

FINANCIAL AID
Interested students are encouraged to call or visit the Office
of Student Financial Planning, telephone (407) 646-2395.
Counselors are available Monday through Friday by phone or
on a walk-in basis from 8:30 a.m. to 4 :30 p.m. Students
may apply for low-interest loans made by the United States
Government through the William D. Ford Federal Direct
Loan Program. Eligibility is determined by the Office of
Student Financial Planning, located in Carnegie Hall (407646-2395), based on a Free Application for Federal Student
Aid and the Rollins College Financial Aid Application.

• A minimum 2.0* Grade-Point-Average (GPA) is
required at all times. Entering transfer students must
have a 2.0* on all previous college coursework. GPA's
are checked each term . A student who fails to maintain a
2.0* GPA will be placed on financial aid warning for the
next semester.
• Aid recipients must complete a minimum number of
credit hours each term.
• Students receiving aid based on full-time status: 9 hours**
• Students receiving aid based on 1/2 time status: 5 hours**

General Application Procedures

A student who fail s to complete the required number of credit
hours, but completes at least 50 percent of the courses, will
be placed on financial aid warning for the next semester. A
student who drops or abandons more than 50 percent of the
courses for which he/she received aid will be placed on
financial aid termination for the next semester.

• Apply and be accepted for admission to a graduate
program.
• Complete a Free Application for Federal Student Aid
(FAFSA). Be sure to follow the instructions and list
Rollins College, code 001515 as a recipient of the information. Do not mail any other forms with the FAFSA
application. Allow six weeks for processing.
• Submit a completed Rollins College financial aid application to the Office of Student Financial Planning at
Rollins College.

*The 2.0 GPA is a financial aid requirement. The GPA
requirement for graduate programs is 3.0. Please refer to the
appropriate program's policy and procedures.
**This status applies to Counseling and Education programs
only. All other graduate programs are considered half-time
programs and are based on six hours.

Note: some applications for financial aid are selected for an
accuracy review referred to as "verification." If your application is selected, you will be asked to provide additional information, including a signed copy of your most recent U.S.
Income Tax Return. Any discrepancies found during the
verification review will require a correction to the Free
Application for Federal Student Aid. All selected students
must complete the verification review before being awarded
financial aid. Additional time should be allowed for students
selected for verification.

Financial Aid Warning
A student placed on financial aid warning will have one
semester in which to bring his or her progress up to standard.
This means bringing the GPA up to a 2.0 and completing the
required number of credit hours. Failure to bring the progress
up to standard while on financial aid warning will mean eligibility for future assistance is terminated.
Financial Aid Termination
A student whose eligibility for financial aid has been terminated may choose to take one of the following actions to
reinstate eligibility:

If you need an estimate of your eligibility prior to the payment due date, Rollins College must receive the processed
Need Analysis Form and all other required documents at least
30 days prior to registration. You may apply for aid at anytime, however, deferment of tuition payments will NOT be
granted to late applicants.

• Enroll in courses without financial assistance until
progress is reestablished.
• Appeal to the student aid appeals committee.

All graduate programs: Financial need must be established
using the Free Application for Federal Student Aid and all
other application materials must be submitted at least 30 days
prior to the first day of advertised registration for the term.
Late applications will be accepted, but tuition payment will
not be deferred at registration . Late applicants must pay the
tuition which may be reimbursed if financial aid is
approved at a later date.

Appeals
The student aid appeals committee may approve exceptions
to the policy based on individual mitigating circumstances.
To appeal, the student must submit a letter of explanation,
along with copies of any documentation appropriate to prove
his or her circumstances. The letter must be received by the
Student Financial Planning office no later than 15 days from
the date of the termination letter.
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A student whose appeal is approved will have one additional
semester in which to reestablish satisfactory academic
progress. A student whose appeal is denied may file a second
appeal after completing one full-time semester of coursework
without financial aid and making no grade less than a "C."
This coursework may be taken at Rollins College or at another
accredited college whose courses will transfer to Rollins.
The decision of the Student Aid Appeals Committee is final
and may not be further appealed.

Rights and Responsibilities of the Student Aid Recipient
Student aid applicants have the right to:
• Confidentiality. Financial aid records are protected by
the Family Educational Rights and Privacy Act.
• Written appeals should be submitted to the Student Aid
Appeals Committee in care of the Student Financial
Planning office.
• Information about the terms and conditions of financial
aid programs is provided in the Graduate Studies catalog or from the enclosures that come with the Student
Aid Award Notice.

Student aid applicants are responsible for:
• Submitting accurate applications and forms before the
appropriate deadlines.
• Following the instructions provided for applying for
financial aid.
• Notifying Student Financial Planning if a change in
your financial situation, name or address occurs, or if
you receive assistance from an outside source.
• Reading the provided information about the terms,
conditions, regulations, and requirements of all aid
programs.
• Responding to requests for additional information or
signatures.
• Requesting special assistance when it is needed.
• Maintaining satisfactory academic progress according to
the policies of Rollins College.

• Federal Direct Subsidized Stafford Loans
These are need-based, federally subsidized, low-interest
loans which have repayment deferred until after you
graduate, withdraw, or enroll less than half-time.
Interest is paid by the federal government until the end
of the six months grace period after leaving school.
For new borrowers the interest rate is variable (91-day
T-Bill plus 3.10 percent), capped at 8.25 percent. A
four percent origination fee is charged at disbursement.
Graduate students may borrow up to the calculated
financial need or $8,500, whichever is less.

PROGRAMS

• Federal Direct Unsubsidized Stafford Loans
These are non-need-based loans for students who do not
qualify, in whole or in part, for a Federal Direct
Subsidized Stafford Loan. "Unsubsidized" means the
interest is not deferred while you are in school. Interest
rates and origination fees are the same as for a Federal
Direct Stafford Loan. Graduate students may borrow up
to the average cost of education or $18,500, less any
amounts received under the Federal Direct Subsidized
Stafford Loan. To be eligible for a Federal Direct
Unsubsidized Stafford Loan, you must complete a Free
Application for Federal Student Aid so that financial
need can be determined.

William D. Ford Federal Direct Student Loans
The Federal Direct Student Loan Program, consists of two
linked programs: the Federal Direct Subsidized Stafford
Loan and the Federal Direct Unsubsidized Stafford Loan.
The U.S. Department of Education is the lender and delivers
loan proceeds through the school. Rollins College will
process your promissory notes and disburse your loans when
they have been approved. When it is time for repayment, you
will send all loan payments to the Department of Education.
A variety of repayment options are available. Detailed information will be provided with the promissory note and is
available on request.
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Short-term Loans
A no-interest, short-term loan program provided by the
University Club of Orlando ass ists Holt students. Students
must have recently completed a minimum of one semester
in the Holt School and be in good fin ancial and academic
standing in order to apply. The loan, as fundin g permits, will
provide tuition fo r one-half of the student's total tuition payment or up to $50 per course for books and other expenses
related to attending Rollins.

The federal government does not pay interest on your
behalf for this program. While in school and during
your grace period, you may make quarterly interest payments or agree to add the interest to the principal of the
loan (capitalization).

Entrance interviews
All new Federal Direct Student Loan borrowers are required
to have an entrance interview prior to receiving their loan
fund s. Information will be sent when your loan has been
processed.

To apply:
• Contact the Hamilton Holt School offi ce to receive
proper form s.

For additional information and application s fo r student loan
programs, please contact:

• Upon receipt of loan authorization from the Holt School
contact the loans and collecti on office for an appointment time to sign appropri ate agreements.

Rollins College
Office of Student Financial Planning
1000 Holt Avenue - 272 1
Winter Park, FL 32789-4499
Phone: (407) 646-2395 • Fax : (407) 646- 1502

DEADLINE: Publi shed each term in the cl ass schedule.

Rollins College is an equal opportunity, affirmative action institution that
adheres to a non-discriminato1y policy with respect to employment, enrollment and p,vgram. If an accommodation is needed in the fin ancial aid
application p1vcess, please contact the Director of Student Financial
Planning.
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at preventing drug abuse and illegal drug use. Educational
efforts shall be directed to all members of the academic community and will include information about the incompatibility
of the use or sale of illegal drugs with the College goals and
mission ; the health hazards associated with illegal drug use;
and the legal consequences of involvement with illegal drugs .

STUDENT
CONDUCT

Counseling and Rehabilitation Services to Prevent
Drug Abuse
Those students, faculty or staff who see assistance with a
drug related problem shall be provided with information
about drug counseling and rehabilitation services at Rollins
College or in the Central Florida community. Those who
avail themselves of such services shall be assured that the
Rollins College policy on confidentiality will be observed.

Institutional policies regarding student discipline address conduct which adversely affects the community 's pursuit of its
educational objectives. Proscribed conduct includes but is
not limited to the following:
1. Plagiarism and other forms of academic cheating, knowingly furnishing false information to the institution,
forgery, alteration or use of institution documents or
instruments of identification with intent to defraud;
2. Intentional disruption or obstruction of teaching,
research, administration , disciplinary proceedings, or
other institution activities and operations;
3. Physical , mental, or verbal abuse of any person on institution premises or at institution-sponsored or supervised
functions ;
4. Theft of or damage to property on the-institution's
grounds ;
5. Failure to comply with directions of institution officials
acting in performance of their duties;
6. Violation of published institutional regulations including
those relating to entry and use of institutional facilities,
the rules in this document, and any other regulations
which may be enacted;
7. Violation of any local, state, or federal law.

Disciplinary Actions to Prevent Drug Abuse
All Rollins College employees and students are responsible,
as citizens, for knowing about and complying with the provisions of the laws of the State of Florida FSS 893 which make
it a crime to possess, sell, deliver or manufacture controlled
substances. Any member of the College community who violates that law is subject to prosecution by civil authorities
and disciplinary actions by the College. This is not "double
jeopardy."
Penalties or sanctions will be imposed by the College in
accordance with procedural safeguards applicable to disciplinary actions against employees and students as found in The
Code of Students' Rights and Responsibilities, The Rollins
College Policies and Procedural Manual, The Bylaws and
Handbook of the Faculty and of the College, and other applicable documents. Sanctions and penalties may range from
written warnings with probationary status to dismissal from
academic programs and termination of employment.

Drugs and Drug Paraphernalia
Rollins College is dedicated to the intellectual, scholarly and
personal enhancement of its students and, as such, expects all
members of the academic community to behave in a manner
conducive to that end. The highest standards of personal and
professional conduct must be maintained by faculty, staff
and students. Illegal and/or abusive use of drugs by members
of the college community adversely affects the quality of
campus life and the mission of the College and is therefore
prohibited.

When a student, faculty, administrator or staff member has
been charged by the College with a violation of policies concerning illegal drugs , she/he may be suspended from classes
or employment before regular disciplinary proceedings, if it
is determined that such action is necessary for protecting the
health, safety or welfare of the College or any member of the
academic community. If such a suspension is imposed, it
must be reviewed as promptly as possible.

The goals of the policy are to:

Employees convicted of a criminal drug status violation
occurring in the workplace are required to notify the College
no later than five days following conviction. The College will
commence disciplinary action against such an individual.

I. Prevent drug abuse through a strong educational effort.
2. Encourage and facilitate the use of counseling services
and rehabilitation programs by those members of the
academic community who engage in topping drug
abuse.
3. Appropriately sanction members of the academic community who engage in illegal drug-related behaviors.

Responsibilities Under this Policy
The president has overall responsibility for implementing this
policy. Each vice president is responsible for ensuring that
the policy is uniformly administered and all programs and
actions are executed.

Educational Efforts to Prevent Drug Abuse
In keeping with the educational mission of the institution,
Rollins College will conduct an educational program aimed
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All employees and students shall be responsible for abiding
by the provisions of the policy. In the case of employees,
adherence to this policy shall be a condition of employment.

Hallucinogens (such as LSD, acid). Physical effects include
elevated body temperature, increased heart rate and blood
pressure, loss of appetite, sleeplessness and tremors. The user
may experience panic, confusion, suspicion, anxiety and loss
of control. Large doses may produce convulsion and coma as
well as heart and lung failure.

The president will ensure that a biennial review of this policy
is conducted by each of the vice presidents to determine the
effectiveness of the policy and implement changes if needed .

Designer Drugs (such as Ecstasy, Loads, China White) are
drug derivatives created by underground chemists/pushers.
These are unpredictable in their effects and often hundreds of
times stronger than the drug they are intended to imitate.

Dissemination of this Policy
A copy of this policy shall be given annually to each employee and to all new employees at the beginning of employment.
Each student registered during an academic year in any program of the College will receive a copy of this policy. The
policy shall be reprinted in appropriate documents of the
College.

Other depressants, stimulants, inhalants, and designer
drugs (including amphetamines, crack, barbiturates,
tranquilizers.) Causes similar physical and psychologically
addictive behavior and physical symptoms and poses considerable health risks.

Drugs/Alcohol and Their Health and Legal Risks
Alcohol. Alcohol consumption causes a number of changes in
behavior. Even low doses significantly impair judgement and
coordination. Low to moderate doses can increase the incidence of a variety of aggressive acts. Moderate to high doses
cause marked impairments in higher mental functions,
severely altering a person's ability to learn and remember
information. Very high doses cause respiratory depression
and death.

State of Florida penalties for illegal drug possession or
distribution. Felony of the second degree punishable by
prison term not to exceed 15 years, and/or fine not to exceed
$10,000. Felony of the third degree punishable by a prison
term not to exceed 5 years, and/or fine not to exceed $5,000.
Misdemeanor of the first degree punishable by a prison term
not to exceed one year, and/or fine not to exceed $1,000.

Continued use of alcohol can lead to physical dependence.
Long-term effects of alcohol consumption can lead to permanent damage to vital organs such as the liver and brain.
Mothers who drink alcohol during pregnancy may damage an
unborn fetus. Research indicates children of alcoholic parents
are at greater risk than other children of becoming alcoholics.

Resources: Counseling, Treatment and Rehabilitation
Note: This list is not an exhaustive list of community
resources. Rollins College does not endorse one program
over another. The resources indicated represent past successful referrals for treatment from Rollins College. Fee structures vary.

To possess, purchase, sell or give alcoholic beverages to
those under the age of 21 is against the laws of the State of
Florida and is punishable by imprisonment, fine or both.
Individuals driving under the influence of alcohol or other
drugs face suspension of a driver's license, fines, community
service and/or imprisonment.

Alcoholics Anonymous, 2211 Lee Road, Winter Park, 6473333. An informal fellowship of people who join because
they cannot control their use of alcohol. The purpose is
to stay sober and help others who want to remain sober.
They do not recruit new members and new members are
always welcome. Call for information about meeting times,
locations.

Cannabis. Use of cannabis may impair or reduce short-term
memory and comprehension, alter sense of time, and reduce
ability to perform tasks of concentration and coordination.
Marijuana can also produce paranoia and psychosis.
Marijuana smoke contains more cancer-causing agents than
tobacco smoke. Long-term users may develop psychological
dependency and may cause long-term physical effects.

Center for Drug Free Living, 100 West Columbia, Orlando,
423-6695. A community based, comprehensive alcohol and ,
drug prevention, intervention and treatment program offering
residential and outpatient services.
Florida Hospital Addictions, Unit 601 East Altamonte
Drive, Altamonte Springs, inpatient, 767-2301. The services
of Florida Hospital include a crisis line, 12-step addiction
recovery plan , detoxification and individual counseling.

Cocaine. Cocaine stimulates the nervous system. Immediate
effects include elevated blood pressure, heart rate, respiratory
rate and body temperature. It is psychologically and physically addictive. The use of cocaine can cause death by cardiac
arrest or respiratory failure.

Cornerstone Institute, 400 Maitland Avenue, Altamonte
Springs, 830-8808. Intensive out-patient services.
Narcotics Anonymous, 326 North Magnolia Avenue,
Orlando. 849-7770. Based on AA theory for those who wish
to remain drug free.

Narcotics (such as heroin, codeine, morphine, opium). An
overdose may produce slow and shallow breathing. Clammy
skin, convulsions, coma and death. Tolerance to narcotics
develops rapidly and dependence is likely.
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Weapons and Firearms
The possess ion , use, or sale of firearms , ammunition, combustibles, fireworks, explosive devices, or other dangerous
weapons is prohibited on campus.

4. Appeals based upon new evidence shall not be
granted . New evidence shall be treated as grounds
for a new processing by the original body.
5. The appellant body may uphold the original
decision , acquit the defendant, or refer the case to
the original body for a new hearing and instruct that
body regarding errors of procedure or di sproportionality of sanctions as appropriate.
6. The deci sion of the appellant body is final.

ADMINISTRATION OF
THE CODE OF STUDENT CONDUCT
A. Reporting Infractions
I . Any student, faculty or staff member of Rollins Coll ege
may report a rule infraction or di sturbance of campus
life to the dean of the Hamilton Holt School.
2. The dean shall revi ew such reports and shall decide if
the report is substantive. The appropriate administrative action will be determined.
a) Referral to the appropriate com mittee of the
co ll ege governance.
b) Administrative action by the dean of the
Hamilton Holt School.
3. If the dean or the committee cannot agree on a method
of di spos ition , the dean shall consult the provost who
will decide the method of disposition.

The dean of the Hamilton Holt School may refu se furth er
enrollment to any person who has been cited by a campus
safety officer with a trespass warning at a time when the person is not duly enrolled for credit in a credit beari ng course
in the HHS.

Access To Student Educational Records
Rollins College adheres to the rights accorded to students
with regard to their educational records as set forth in the
Family Education al Rights and Privacy Act (FERPA) of 1974
and as subsequently amended. This federal legislation protects the confidenti ality of student records. It also affirms the
student 's right to inspect the contents of his or her educational records, to seek to have the records amended, and to have
some control over the di sclosure of information from the
records. Educational records are maintained in the offices of
the Hamilton Holt School, with the registrar, bursar, and at
Student Financial Planning.

B. Penalties
Penalties for infractions shall be determined by the office or
body to which a case has been referred.
Sanctions
Sanctions which may be imposed include but are not
limited to :
I. A written statement of admonition to a student that
he or she is violating or has violated institution
rul es. A copy of this statement will be placed in the
student's fil e.
2. A written warning that continuation or repetition of
conduct found wrongful , within a prescribed period
of the time may be cause for more disciplinary
action. A copy of this statement will be placed in the
student 's fil e.
3. Restitution or reimbursement for damage to or
misappropriation of property.
4. Suspension from classes and other privileges or
activities for a period not to exceed two years.
5. Termination of student status.

Rollins has the right to release "directory information" as
defined by the Family Educational Rights and Privacy Act, as
a matter of course. Directory information consists of: name,
class, home town and state, telephone li sting, major field of
study, participation in the officially recognized sports, weight
and height of members of athletic teams, dates of attendance,
degrees, awards and honors achieved in the curricular and cocurricular life of the College, the most recent previous educational institution attended by the student, and individually
identifi able photographs of the student so licited or maintained directly by Rollins as part of the educational record .
Students may ask in writing to withhold any or all such directory information annually. Rollins College will make the
educational record avail able to parents or guardians when the
student is claimed as a dependent with the Internal Revenue
Service.

Appeals
1. All appeals must be submitted in writing within two
calendar weeks by the student or the dean of the
School. Decisions may be appealed to the provost.
2. Appeals shall be based only upon the following
grounds:
3. Procedural conduct which may have been
prejudicial to the defendant.
a. The imposition of sanctions which are di sproportionate to the offense.

This policy is subj ect always to the provisions of the Family
Educational Rights and Privacy act of 1974, as amended.

19

MASTER OF ARTS IN
CORPORATE COMMUNICATION
AND TECHNOLOGY
Curricular Plan
Year One:
Summer COM 525A Corporate Communication and
Technology Seminar
COM 500 Ethics and Law in Corporate
Fall
Communication and
Technology
New and Emerging
COM 505
Communication Technologies
COM 510 Corporate Communication and
Spring
Work Teams
COM 515
Internet Commerce

Greg H. Gardner, Ph.D., Director
As we enter the 21st century, the connection between communication and technology is clear and compelling. The age
of information is here. The amount of information available
to all of us is doubling every two-and-a-half years. This
means that 90 percent of the information accessible to
employees by the year 2007 will have been created after
1987.
To prepare for the changes created by the information revolution, organizations must become more informed about communication and the technology which delivers it. Today, corporations, more than ever, need highly skilled employees who
grasp complex, often technical , communication issues.

Year Two:
Summer COM 525B Corporate Communication and
Technology Seminar
COM 520 Corporate Communication and the
Fall
Post-Modern Organization
COM 530 Management of Communication
Technology
Spring
Leadership and Corporate
COM 535
Communication
COM 540 Communication Technology and the
Competitive Advantage
Graduation

This degree program provides students with a set of essential
management communication skills enhanced by a knowledge
of the new communication technologies. The liberal arts are
accentuated as Rollins faculty stress critical thinking, effective writing, oral presentations, the case method of study, and
collaborative learning throughout the curriculum.

PROGRAM OF STUDY
The curriculum consists of 10 required courses. The degree
can be completed in 20 months while attending Saturday
classes. Important features of the curriculum are:

The Curriculum Requirements
The program requires completion of 10 courses. The degree
can be completed in about two years while attending
Saturday classes. Core courses emphasize the critical components of learning necessary for individuals to fully understand
corporate communication and technology.

• An orientation semjnar which will familiarize all students with the curriculum, faculty, and expectations of
the program.
• A balance of theory and practice in all courses.
• A balance of corporate communication and communication technology courses
• A common cohort feature in which students will proceed through all courses as a community of learners.
• A summer seminar which features a trip to a national or
international corporation where students will study the
communication and technological culture of a particular
company.
• A mjxture of Rollins College full-time communication
faculty and selected expert communication and technology professionals from Central Florida.

COM 500 Ethics and Law in Corporate Communication
and Technology
COM 505 New and Emerging Communication Technologies
COM 510 Corporate Communication and ~ork Teams
COM 515 Internet Commerce
COM 520 Corporate Communication and the Post-Modern
Organization
COM 525 Corporate Communication and Technology
Seminar
COM 530 Management of Communication Technology
COM 535 Leadership and Corporate Communication
COM 540 Communication Technology and the Competitive
Advantage
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ADMISSION

• Students may apply for transfer of up to two courses of
graduate-level course work from other accredited institutions. All courses accepted for transfer credit must be
consistent with the mission of the program, and the
grades in such courses must be a B grade or better.
No transfer credit is given for internships, practicums ,
or life experience courses.
• It is the student's responsibility to assure that all course
requirements for graduation are met. The degree will be
granted upon successful completion of the 10 courses in
the curriculum with a grade-point-average of at least 3.0
(B). All graduating students must file an Intent to
Graduate form at the beginning of the final year.
Students who achieve a grade-point-average of 3 .84 or
better graduate with distinction. This notation will
appear on the student's transcript and will be announced
at graduation.

Application for Admission
Applicants who hold an undergraduate degree from an
accredited institution of higher learning are eligible to apply
for admission. No specific undergraduate major is necessary
for application. The deadline for application to the summer
term is April 1. For information and application materials,
students should write to Rollins College, Master of Arts
in Corporate Communication and Technology, 203 East
Lyman Avenue, Winter Park, FL, 32789-4499 or call
(407) 646-2416.
Admission Standards
All students are admitted for the summer term. Applicants
must submit the following :
• Completed application form including the $50 nonrefundable application fee.
• Current resume.
• Official transcripts from all institutions of higher learning attended.
• Three references.
• Test scores from the Graduate Record Exam (GRE) or
the Miller Analogies Test (MAT).
• Test score from the Test of English as a Foreign
Language (TOEFL) , if the candidate's native language
is not English. Applicants who are not American citizens must demonstrate appropriate permanent resident
or visa status. This is a part-time program that does not
qualify students for Fl visas.
• Personal essay.

TUITION AND FEES 1998-99
Summary of Fees
Students accepted to the program are required to register for
five courses each year.
•
•
•
•
•
•

Application fee (non-refundable) .... ... .. ...... ................. $50
Deposit fee ................... ........................... .................... $500
Summer term tuition (1 courses) .... .. .... .. ........ ...... $1250
Fall term tuition (2 courses) .. .... .. .. .... ... .. ............... $2500
Spring term tuition (2 courses) .. .. ........................ $2500
Graduation fee ......... .... .. .. .. .... .. .......... .... .. .... ................. $50

Note: tuition amounts pertain only to the 1998-99 academic
year; a slight increase is expected each academic year. All
fees and charges are subject to change without notice.

Admission Evaluation
Applications for admission will be evaluated by a faculty
committee of the Department of Communication at Rollins
College. An incomplete admission packet (see above standards) will delay the evaluation and decision. Applicants will
be notified of the committee 's decision by mail.

Payment Schedule
The following schedule is observed, as closely as possible,
for admission of each year's degree-seeking students:
•
•
•
•

Academic Policies
• All students must take the courses when they are offered
each term and must move through the program in lockstep fashion with other students in the class.
• Students may request a one-year absence from the program by submitting a written request to the director
explaining the circumstances. If a student is absent for
more than one year, the student must apply for readmission to the program . All credit applied to the degree
program must be earned within six years of the first
registration.
• Students must maintain a grade-point-average of at least
3.0 (B). A student whose average falls below 3.0 is
placed on academic probation. Failure to bring the
average up to 3.0 during the next term of registration
may result in academic dismissal.

Application deadline
Letters of notification
Deposit due
Balance of summer tuition due

April 1
April 15
May 15
June 15

COURSE DESCRIPTIONS
Descriptions of courses offered through the graduate programs of the Hamilton Holt School are listed alphabetically
by prefix, and then numerically.

COM 500: Ethics and Law in Corporate Communication
and Technology
The examination of ethical dilemmas and emerging legal
principles brought about by technological advances in communication. Students study the role of ethics and law in a
variety of organizational and technological settings.
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COM 535: Leadership and Corporate Communication
The study of leaders, leadership styles, leadership functions ,
and the importance of each to the post-modern organization .
The course studies the important role of communication in
leadership and will explore important ways that the communication process enhances leadership in an organization.

COM SOS: New and Emerging Communication
Technologies
The study of new and emerging technologies and the process
by which they were developed. The course focuses on the
fundamental technological concepts necessary to understand
the workings of modern communication products and services with emphasis on telecommunications, video conferencing, electronic mail, and LAN/WAN technology.

COM 540: Communication Technology and the
Competitive Advantage
The study of how communication technology is used to
improve organizational functioning , customer service, and the
marketing of products and services .

COM 510: Corporate Communication and Work Teams
The analysis of work teams as an effective communication
tool in management. The course addresses management's
ability to assess the impact and use of various technological
tools in the functioning of work teams. Special attention is
paid to the need, formation , analysis, role, and effectiveness
of work teams in today's corporations.

FACULTY
Dates indicate (1) first appointment at Rollins (2) year of
receiving present rank.

COM 515: Internet Commerce
In-depth analysis of this main communicative channel used
by corporations to communicate both internally and externally. Learnings include basic Internet and Intranet navigational skills, applicable research and information-gaining
techniques, and corporate strategies utilizing the Internet.

Richard K. Bommelje
Vi siting Associate Professor of Organizational
Communication. Assistant Professor of Management
(1974;1992); B.S., M.S.M. , Rollins College; Ed.D. ,
University of Central Florida. Professor Bommelje teaches
courses in leadership, listening, and management.

COM 520: Corporate Communication and the
Post-Modern Organization
The study of communicative acts and behaviors which create
different types of organizational realities. The course addresses various communication problems faced by members of
post-modern organizations and helps students make informed
choices about how they should act in various situations
encountered at work.

Greg H. Gardner
Director of the Master of Arts in Corporate Communication
and Technology; Professor of Speech and Director of the
Organizational Communication Program in the Hamilton
Holt School (1985 ;1990) B.A., M.A., Ph.D., Bowling Green
University. Professor Gardner 's research interests include
legal rhetoric, campaign rhetoric, and interpersonal
communication.

COM 525A: Corporate Communication and Technology
Seminar I
COM 525B: Corporate Communication and Technology
Seminar II
A series of two seminars designed to familiarize and educate
students about corporate communication and technology.
COM 525A, taken in the summer of the first year, educates
the entering class about the M. A. in Corporate
Communication and Technology. Emphasis is placed on the
connection between communication and technology.
Students will be introduced to the case method of study, the
team approach to collaborative learning, and skill building in
the areas of oral presentations and the new communication
technologies. COM 525B is taken during the summer
between the first and second years . Class members travel to
an international or national corporation and immerse themselves in a specific corporate culture for a one-to-two week
time period while studying the communication and technology of that corporation.

Marvin E. Newman
Professor of Legal Studies and Organizational
Communication (1976;1982); B.S.L. , L.L.B., J.D. ,
Northwestern University. Professor Newman's primary teaching and research areas deal with legal studies, particularly
interdisciplinary areas emphasizing sociological jurisprudence, ethics and thanatology.
Wallace V. Schmidt
Professor of Organizational Communication, Hamilton Holt
School (1989; 1993); B.A., Midland Lutheran College; M.A. ,
University of Nebraska; Ph.D., New York University.
Professor Schmidt's research interests include managerial
communication and conflict resolution, intercultural communication and diversity training, and creative problem solving.
Kim White-Mills
Associate Professor of Organizational Communication
(1990; 1993); B.S., M.A. , Indiana State University; Ph.D.,
Ohio University. Professor White-Mills has taught organizational communication and research methods , small group discussion, marketing communication, and leadership.

COM 530: Management of Communication Technology
The study of the production and distribution of information
technology within corporations and how such technology can
best be managed in the corporation.
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Objectives

MASTER'S
DEGREE
PROGRAMS IN
COUNSELING

Certain objectives apply for both the Master of Arts in
Community Counseling and the Master of Arts in School
Counseling programs.
Students are ex pected to interact with others with sensitivity
and understanding, to li sten effectively to the words and ideas
of others, to communicate orally with precision and appropriateness, to be able to examine personal issues that impact
their counseling relationships, and to conduct the mselves professionally in compliance with American Counseling
Assoc iation and American Psychological Association ethical
standards. Further, on completion of either program students
are ex pected to demon strate knowledge and competency in
the following areas:

H. Allan Dye, Ph.D., Director
The Master of Arts in Community Counseling is a 60semester-hour program designed to prepare indi viduals to
enter the field of mental health counseling. The Master of
Arts in School Counseling is a 48-semester-hour program
that prepares individual s for careers as school counselors.
Both degree programs are accredited by the Council for
Accreditati on of Counseling and Related Educational
Programs (CACREP). The M.A. in Community Counseling
includes all courses, practi cal and intern ships required by the
State of Florida for licensure as a Mental Health Counselor.
The M .A. in School Counseling has been approved by the
Florida Department of Education for certifi cation as a Schoo l
Counselor.

I. Counseling, Career Development, and Consultation
A. Knowledge of major counseling theories.
B. Skill s in counseling individuals, groups and families.
C. Knowledge of career development theories and
competency in career deve lopment assessment,
planning and counseling.
D. Skill in consultation.

II. Measurement, Research, and Evaluation
A. Skill in stati sti cs sufficient to interpret test manual s,
research reports, and technical bulletins, and to
participate in research projects.
B. Skill in selecting, administering, and interpreting
standardi zed group assessment measures.
C. Competency in evaluating counseling, consultation,
developmental , preventive and other psychoeducational individu al and group procedures.

The curricula include didactic courses, seminars, laboratory
courses, and practical ex peri ences necessary to pursue a
coun seling career in a wide array of community-based
settings and in school s.

III. Professional and Personal Development

The faculty believe that students in these degree programs are
responsible and responsive adults who have e lected to prepare for careers as professional counselors. The programs
have been designed to provide students with experiences
which will extend their competenci es as persons and as profess ionals engaged in he lping relationships. The programs
operate with the philosophy that effectiveness as a professional counselor depends not only on commitment and academi c preparation but on personal development and ability to
communicate effectively. The faculty believe that it is essenti al for students to examine their own values, moti vation s,
personal characteristics and relationships with others. Thus,
students are required to participate actively as clients in an
ex tended counse ling experience outside the program and in
growth experiences within the program that contribute to personal development and interpersonal competence. Students
develop an individually relevant philosophy and approach to
the helping process which is based on an ex panded awareness
of their beliefs, values, and understanding of contemporary
theory and methods.

A. Knowledge of legal, professional, and ethical issues.
B. Participation in relevant professional organizations.
C. Writing skill sufficient to prepare clear and understandable case reports, institutional research reports,
and descriptions of programs and serv ices.
D. Commitment to furthering self-development and
1ifelong professional development.

THE MASTER OF ARTS IN
COMMUNITY COUNSELING
Individual s who intend to become professional counse lors are
expected, in addition to the common objectives shown above,
to demonstrate knowledge in the following areas:
• developmental processes throughout the life span;
• knowledge of community systems theory and the structure and function of mental health and related human
service agencies and services;
• knowledge of the characteri stics and needs of all client
groups;
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• knowledge of educati onal , preventive and remedial programs and methods;
• knowledge of the interactive effects of community setting and various counselor fun ctions, including consultation, training, superv ision and administration .
The req uired curriculum exceeds the educational requirements for licensure as a Mental Health Counselor in the State
of Florida. Those having specific questions about requirements for licensure as a Mental Health Counselor should contact directly the Florida Department of Professional
Regulation in Tallahassee.
The program can be completed on either a three-year or fouryear plan, shown below. Courses must be taken in the
ass igned sequences.

Program of Study
CPY 5 10 Orientation: Theories and Practice of Mental
Health Counseling
CPY 5 15 Fundamentals of Stati stics and Research
CPY 520 Group Dynamics and Process
CPY 525 Counseling T heori es and Practice
CPY 530 Theories of Personality
CPY 535 Lifestyle and Career Development
CPY 538 Psychosocial and Multicultural Theori es
and Issues
CPY 540 Theory and Practice of Group Counseling
CPY 545 Legal, Professional, and Ethi cal Issues
in Counseling
CPY 550 Dynamics of Marriage, Relationship, and
Family Systems
CPY 555 Family and Relationship Counseling:
Therapeutic Modalities
CPY 560 Consultation Ski ll s
CPY 565 Individual/Group Assessment and
Treatment Planning
CPY 60 1 Human Sexuality: Therapy, Counseling Theory
and Techniques
CPY 602 Human Growth and Development
CPY 603 Addi cti ve Disorders
PSY 55 1 Abnormal Psychology: Diagnosis and
Assessment of Abnormal Behavior
PSY 680 Practicum
PSY 695 Internship

Spring
CPY 525
CPY 530
CPY 565

Spring
CPY 555
CPY 602
PSY 680

Year Three
Fall
Short Spring (Jan uary)
PSY 695 Master Therapist Series

Spring
PSY 695

Four-Year Plan
Year One
Fall
Short Spring (January)
CPY 510 CPY 545
CPY 520

Spring
CPY 525
CPY 530

Summer
CPY 535

YearTuo
Short Spring (Jan uary)
Fall
CPY 515 CPY 603
PSY 55 1

Spring
CPY 538
CPY 565

Summer
CPY 540

Year Three
Fall
Short Spring (January)
CPY 550 CPY 601
PSY 680

Spring
CPY 555
CPY 602

Summer
CPY 560

Year Four
Fall
Short Spring (January)
PSY 695 Master Therapist Series

Spring
PSY 695

Summer
CPY 560
CPY 603

THE MASTER OF ARTS IN
SCHOOL COUNSELING
The School Counselor Program is a 48-semester-hour graduate program designed to prepare individuals for position s as
school counselors. The curriculum includes didactic courses,
seminars, laboratory courses, and practical ex periences necessary to become proficient as a counselor in grades K-12.
Individuals who intend to become school counselors are
expected, in addition to demonstrating competency in the
areas above, to demonstrate knowledge in the following
areas:
• developmental processes of children and adolescents;
• designing developmental and preventive programs that
facilitate students' personal and career development;
• developing and activating program adjuncts such as a
career resource center, curriculum units directed to
enhancing student potential , training and use of peer
counselors, referral procedures, placement and fo ll owup , and staff development;
• individual and group methods for responding to the
needs of students relati ve to such circumstances as
abuse, addictive behav ior, fa mily dysfunction , physical
and intellectual disability, and the like;

Total of Required Course Hours: 60
Three-Year Plan
Year One
Fall
Short Spring (January)
CPY 5 10 CPY 545
CPY 5 15
CPY 520

YearTuo
Short Spring (January)
Fall
PSY 55 1 CPY 60 1
CPY 550
CPY 538

Summer
CPY 535
CPY 540
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• ability to initiate and manage a developmental counseling program.

Total Hours Required for the Degree: 48
(At least one EDU course should be included in every student 's program.)

This program has been approved by the State of Florida
Department of Education. Thus, graduates of the School
Counselor program are eligible for certification as school
counselors, grades PK- I 2.

Three-Year Plan
Year One
Fall
Short Spring (January)
CPY 515 CPY 545
CPY 520

Prospective students who have no teaching experience or
teaching certificate should consult with prospective employers before undertaking this degree program to learn what
additional preparation might be required. Such coursework
might pertain to the work of teachers, organization of
schools, curriculum theory and development, and so forth .
As with the Master of Arts in Community Counseling, this
program may also be completed in three or four years.
A schedule of courses is below.

Program of Study
CPY 505 School Counseling: Principles, Organization,
and Issues
CPY 515 Fundamentals of Statistics and Research
CPY 520 Group Dynamics and Process
CPY 525 Counseling Theories and Practice
CPY 530 Theories of Personality
CPY 535 Lifestyle and Career Development
CPY 538 Psychosocial and Multicultural Theories
and Issues
CPY 545 Legal, Professional , and Ethical Issues
in Counseling
CPY 550 Dynamics of Marriage, Relationship, and
Family Systems
CPY 560 Consultation Skills
CPY 565 Individual/Group Assessment and
Treatment Planning
CPY 602 Human Growth and Development
PSY 681 Practicum in School Counseling
PSY 696 Internship in School Counseling

Spring
CPY 525
CPY 530
CPY 565

Summer
CPY 505
CPY 535

Year Two
Fall
Short Spring (January)
CPY 550 Elective (now or during
CPY 538 summer term)

Spring
CPY 602
PSY 680

Summer
CPY 560
Elective (if
not taken
during the
Short
Spring)

Year Three
Fall
Short Spring (January)
PSY 696 Master Therapist Series

Spring
PSY 696

Four-Year Plan
Year One
Fall
CPY 520
CPY 530

Spring
CPY 525
CPY 535

Summer
CPY 505

Year Two
Fall
Short Spring (January)
CPY 515 CPY 545
CPY 538

Spring
CPY 565
CPY 602

Summer
CPY 560

Spring
PSY 680

Summer
Elective (if
not taken
during
Short
Spring)

Year Three
Fall
Short Spring (January)
CPY 550 Elective (now or during
summer term)

Total of Required Course Hours: 45
Recommended Electives: (Choose One)
CPY 540 Theory and Practice of Group Counseling
CPY 542 Special Topics in School Counseling
CPY 555 Family and Relationship Counseling:
Therapeutic Modalities
CPY 601 Human Sexuality
CPY 603 Addictive Disorders
CPY 610 Eating Disorders
EDU 501 Sociological Foundations of Education
EDU 504 Psychological Foundations of Education
EDU 513 Curriculum Theory and School Programs
EDU 551 Guidance in the Elementary School
EDU 587 Child Development
Any graduate course in history, biology, or English

Year Four
Fall
Short Spring (January)
PSY 696 Master Therapist Series

Spring
PSY 696

ADMISSION
Students who apply for the M.A. in Counseling degree are
not required to have any previous educational or professional
experience related to the field of counseling or psychology.
They must, however, have a bachelor's degree from an
accredited college or university by the time they enroll in a
graduate counseling course. While professional experience
in counseling is not necessary, volunteer experience in the
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Third Year
Four-year students:
• must arrange for Internship for the following year by
May I ;
• must complete all coursework prior to Internship.

mental health field is strongly encouraged as a way for students to receive "first-hand" knowledge of the profession.
Applications are considered for the fall term according to two
deadlines: March 1 for early admission and April 1 for regul ar admission. Students must submit the following materials
to Rollins Coll ege, Graduate Stud ies in Coun seling, 203 East
Lyman Avenue, Winter Park, Florida 32789-4499:

Student Progress Evaluation
At the close of each summer semester, al l students must complete a student progress report, then submit the document to
their faculty adviser. This report is then presented to the full
faculty for review by the student's adviser. Following this
review session, students are encouraged to seek feedback
from their advisers. When the rev iew process indicates that a
student may be in need of special attention or consideration,
the adv iser or department chair will meet with the student to
explore appropriate options and alternatives.

• A completed application form including the $65 nonrefundable application fee .
• A current resume.
• A three-to-five page statement of your career goals outlining what you expect to gain from graduate stud y and,
why Rollins is espec iall y suited to your needs.
• Official transcripts from all coll eges and universities
attended. A grade-point-average of 3.0 is required for
adm ission.
• Three letters of recommendation to be submitted from
teachers or supervisors.
• Current scores from either of the foll owing entrance
exams: Mi ll er Analogies Test (MAT) with a minimum
score of 50 or the Graduate Record Exam (GRE) with a
score of at least I 000 on the verbal and quantitative portions only. These scores must be from within the last
five years.

Probation and Dismissal: Non-Academic Factors
Fai lure to meet program requirements for non-academic
reasons is handled on a case-by-case basis. If it is decided
that a student should not continue, the student is informed of
this decision, the rationale and supporting evidence, and the
options that ex ist. One option is that the student will elect to
withdraw or discontinue enrollment. A second is that the student is advised that dismissal has been voted by action of the
faculty and that further enrollment will not be permitted. A
third option is that a specifi c correcti ve step must be taken
(e.g., treatment for chemical dependency, counseling fo r particular countertransference response, etc.) and that either probation status will be assigned or attendance will be interrupted until the step has been completed. A student who elects
not to voluntarily withdraw or discontinue will be adv ised
that either the second or third option will take effect. The
appeal procedure for such a decision is the same as for academjc probation and dismissal.

Adm ission may be one of two kinds:
I . Regular degree-seeking student; or
2. Provisional admission with a "B" or better in all first
term coursework.

All degree-seeking students who have not taken courses within a five-year period must reapply for admission and meet all
adm ission requirements in effect at the time of reapplication.

Evaluation Sequence
First Year
• a grade of "B" or better in CPY 525 Counseling Process
and Ski lls;
• a grade-point-average of at least 3.0;
• completion of at least ten (I 0) hours of personal cou nseling confirmed by submi ssion of appropriate documentation.

The Personal System Paper
The Personal Counseling System Paper remains a hallmark of
the Rollins College Department of Counseling. Students
write a first edition of this paper during the course PSY
680/681, Practicum. A revised ed ition is written during the
final year as the student completes the Internship. This final
ed ition thus reflects the indi victual 's accumulation of both
theory and practice.

Second Year
Three-year students:
• must arrange for Internship for the following year by
May I;
• must maintain a grade-point-average of at least 3.0;
• must complete all coursework prior to Internship.

Practicum and Internship Experience
All students are required to complete both a one-semester
Practicum and a two-semester Internship. Completion of
clinical hours (practicum and internship) must often occur
during normal working hours. Students should be advised
that some scheduling changes may be necessary in order to
complete these degree requirements.

Four-year students:
• must maintain a grade-poi nt-average of at least 3.0.

The Master Therapist Series
During the months of January and February of each year,
eminent scholar-practitioners conduct one-day sess ions,
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tion may result in academic dismissal. No more than
six (6) hours of "C" (2.0) work may be included as
degree credit. Further "C" work is counted as graduate
non-degree cred it and may be considered as grounds for
dismissal from the program. If a course is repeated, the
first grade is changed to non-degree credit. A grade of
"F" or "XF" is a basis for academic dismi ssal.
• Students may request a one-year leave of absence from
an academic program by submitting a written request to
the director. If a student is absent for more than one
year, the student must apply fo r re-admission .
• All credit appli ed to a degree program mu st be earned
within six (6) years of the first registration.
• Faculty approves all academic policies for Grad uate
Studi es programs.

usually on Saturdays, designed to integrate theoretical and
practical perspectives of the curricu lum. The Master
Therapist Series is offered as a capstone ex peri ence and must
be attended by all students in their final year. It is offered on
a cost-free, no-credit basis. A final examination or course
paper is required which is evaluated by the Internship instructors. The Master Therapist Seri es is offered in lieu of a comprehensive examination . Successful completion is, therefore,
a graduation requirement.

Counseling Institutes
The Department of Counseling periodicall y offers special
in stitutes on such topics as eating disorders, therapy modalities, addictions, professional issues, and family therapy.
These institutes, often taught by guest facu lty, may be taken
for student credit, CEUs, and , in some cases, for special certi fication . These institutes have a separate fee structure; some
take place on the Rollins campus, and others are offered at
special off-campus locations. Please contact a Graduate
Studies coordinator at the Hami lton Holt School at (407)
646-1568 for more informati on.

Transfer Credits
Degree-seeking students may apply for transfer of up to six
(6) semester hours of graduate-level coursework from other
accredited institution s by filing an "Application for Transfer
Credit" form . Transfer credit is approved only when the follow ing conditions are met:
• Before applying fo r transfer of credit, stude nts mu st
have completed the initial twelve (12) hours of coursework required for candidacy and been approved for
degree candidacy.
• The student mu st submit the Application for Transfer
Credit form and su pply course sy llabi or other documentation that specifically describes course requirements and content. Also the student should attach a
cover letter stating which course or courses the transferred courses will replace in the student's program of
studies and a rationale for the substitution.
• The student must supply an official transcript that verifi es that the course or courses being submitted for transfer were completed with a grade of "B" or better.
Correspondence courses or courses completed on a
credit/no credit or pass/fail basis will not be acceptabl e.
• The department chair and the in structor(s) primarily
responsible for teaching the course(s) for whi ch a substitution is proposed will determine if the transfer is
appropri ate. The proposed transfer must meet program
training objecti ves. Courses will be approved for transfer only if there is substantial consistency between the
proposed transfer course and the required course.
• Given the training objectives and curriculum of the
coun seling degree programs, the following courses may
not be substituted:

TUITION AND FEES 1997-98
Summary of Fees
• M.A. in Counseling Degree (non-refundable) ... .... ...$50
• Tuition Fees ..... ...... ... ....... .... ............... ... .... .......... ..... $740
• Graduation fee ...... ... .... .... ................. ..... ..... ..... ........... $50
Note: tuition amounts pertain only to the 1997-98 academi c
year; a slight increase is expected each academic year. All
fees and charges are subject to change without notice.

ACADEMIC POLICIES
• All degree-seeking students on acceptance must elect
either the three- or four-year sequence. Students may
shift programs with the approval of their adviser and the
department chair.
• Students are expected to sign a contract in suring their
right of privacy and confidentiality as well as the ri ghts
of others. Fa ilure to abide by the contract will be
grounds for dismissal from the program.
• Students in their first year of enrollment must complete
a minimum of 10 therapeutic sessions with a licensed
counselor or therapi st. Upon completion of the requirement, the student is eligible to take a second year of
classes.
• Degree-seeking students must complete at least fiv e (5)
courses in an academi c year in order to remain in the
program.
• Students must maintain a grade-point-average of 3.0
("B"). A student whose average falls below 3.0 is
placed on academic probation. Failure to bring the
average up to 3.0 during the next semester of registra-

CPY
CPY
CPY
CPY

Group Dynami cs and Process
Counseling Process and Ski ll s
Theory and Practice of Group Counseling
Individual/Group Assessment and
Treatment Planning
PSY 680 Practicum
PSY 695 Internship
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520
525
540
565

to participate in a small group to promote self-awareness,
interpersonal skill s, and an understanding of group ski lls and
techniques.

GRADUATION REQUIREMENTS
Graduation requirements include the following:
• Admission to degree candidacy.
• Completion of all course requireme nts for the degree
with a grade-point-average of 3.0 ("B") or above.
• Successful completion of the Master Therapist Series.
• Filing an "Intent to Graduate" form.
• Payment of the graduati on fee.
• Payment of any outstanding fees to the Coll ege.
• Recommendation by the faculty.

CPY 525: Counseling Theories and Practice [3]
Thi s course focuses on the development of fundamental
counseling skills. In add iti on to inc lass presentatio n and skill
demonstration, students are invo lved in laboratory and supervision meetings designed to faci litate skill development.
Course content includes counseling process models, critica l
dimensions of helping, and experiences designed to assist students in the formulation of a personal philosophy system of
counseling. Prerequisite: CPY 520.

Commencement is held once each year in spring. All degrees
are awarded pursuant to the policies of the Board of Trustees
of Rollins College.

CPY 530: Theories of Personality [3]
This course examines the major theoretical approaches to
personality development and focuses on theori sts such as
Freud, Adler, Jung, Rogers , Fromm, Skinner, Wolpe, E lli s,
G lasser, and others. This course reviews theories, dynamics,
and processes of personality and demonstrates how various
modes of practice relate to theory. Prerequisite: CPY 5 10 or
permission.

COURSE DESCRIPTIONS
Descriptions of courses offered through the grad uate programs of the Hamilton Holt School are listed alphabetically
by prefix, and then numeri cally.

CPY 535: Lifestyle and Career Development [3]

CPY 505: School Counseling Principles, Organization,
and Issues [3]

Theories of career and li fe-sty le development, counseling
approaches, and applications to the diversity of work settings
are studied . Lifespan career program planning, changing
roles of men and women, du al career families , and decision
making theories are addressed. The interrelationship of
work, family, and leisure along with relevant assessment
instruments, career counseling resources, and information
systems are included. Also included are major issues whi ch
impact career choices and work settings such as addictions,
family issues, mobility of people and work settings, and other
relevant concerns. Prerequisite: CPY 510 or permission .

This course provides a comprehensive orientation to the roles
and fun ctions of counselors in e lementary, middle, and hi gh
school s. Attention is given to the structure and organization
of school s and to the interaction of coun selors with students,
teachers, administrators, and other profess ional groups.
Requisite knowledge and competencies are described with
respect to initiating, conducting, and evaluating comprehensive school counseling programs.

CPY 510: Orientation: Theories and Practice of Mental
Health Counseling [3]

CPY 538: Psychosocial and Multicultural Theories
and Issues [3)

An overview of the field of mental health counseling.
Students explore professional roles, function s, preparation
standards, issues, settings, credentialing, and ethical princi pl es of mental health professionals. Professional associations,
history, and trends of the helping profession are examined.
Students may also be involved in basic counseling skills
training.

This course is designed to address societal changes and
trends, human roles, societal subgroups, social mores, and
diversity of life-styles. Social change and individual/societal
responses, and multicultural issues are examined. Other
major issues addressed include racial issues, ethnicity, gender
issues, sexual preference, aging issues, and subgroup/soc ietal
communication patterns. Methods of addressing and alleviating these concerns are explored. Prerequisite: CPY 510 or
permission.

CPY 515: Fundamentals of Statistics and Research [3]
Basic statistics, fundamentals of research desig n, researchreport development, program evaluation, needs assessment,
and ethical and legal aspects of research are explored.

CPY 540: Theory and Practice of Group Counseling [3]
CPY 520: Group Dynamics and Process [3]

This course is designed to train students in the fundamental
concepts and skills necessary to lead counseling and therapy
groups. Course activities include lecture, demonstration , di scussion of assigned readings, and experience as member and
leader in simulated counseling and therapy groups.
Prerequisites: CPY 510, CPY 520 CPY 525, CPY 530.

Thi s course examines group dynamics and group membership
skill s. Additionally, students examine various types of counseling groups and related iss ues such as group stages, ethical
considerations, leader behavior, and appropriate groups for
particular populations. Students are provided an opportunity
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CPY 545: Legal, Professional, and Ethical Issues in
Counseling [3]
T hi s course exam ines ethi cal and legal standards, their evoluti on, methods of change, and app li cations to various professional activities. Prerequisite: CPY 5 10 or permission.

physical, psychological, and social development; gender,
sex-role orientation and preference; sex therapy theories and
techniques; current sex ual life-s tyles; sexual dysfunction;
relati onship issues; AIDS and other sex ually tran smitted diseases; sex ual deviance, rape, and incest; and family dysfunction. Prerequisite: CPY 530 or permission.

CPY 550: Dynamics of Marriage, Relationship, and
Family Systems [3]
T hi s course examines theoretical approaches including major
systems theories, strategies, and techniques of fami ly and
relationship therapy. A survey of the development of family
and relationship counseling and proponents of the field are
stud ied. Issues of conflict and eth ica l considerations are
examined. The impact of cultural and societal forces upon
the fa mil y system are explored. Pre req ui site: CPY 530 or
permission.

CPY 602: Human Growth and Development [3]
This course introduces and exam ines several theories of
human growth, development, and regression. The entire
lifespan is explored. Various philosophical perspectivespsychoanalytic, behavioral, humanistic, psycho-social, and
organ ismi c-are examined as to their implications for counseling. An analysis is made of developmental behaviors
associated with stages of development, environmental , and
disruptive influences upon development, and responses of
mental health services and practitioners. Normal and abnormal human behavior and development including psychological, sociological, moral and physical factors are addressed.
Also included are the cognitive-structural developmental
theories concerned with moral, intellectual, and ethical development. Prerequisite: CPY 530 or permission.

CPY 555: Family and Relationship Counseling:
Therapeutic Modalities [3]
This course is designed to develop spec ific therapeutic competencies regarding inter and intra-personal dynamics of
fam il y systems and relationships . Communication patterns,
role of children, origin of fam il y interaction patterns, confli ct
resolution sty les, impact of treatment issues, and specific
modalities of therapeutic intervention are ex plored.
Prerequi site: CPY 550.

CPY 603: Addictive Disorders [3]
The paradigm and multipli city of addictive disorders are
studied. T he disease concept of addiction , assessment, and
diagnosis is examined. The diversity of addictions is studi ed
as to treatment approaches, dual diagnosis with depression,
and interrelationship of addictive modalities. Objectives of
this course include the student's development of specific
strategies for working with addictive c lients and knowledge
about referral resources.

CPY 560: Consultation Skills [3]
Thi s course addresses the theories and ethical issues of consu ltation. Consu ltation in organizations, schools, and mental
health settings are examined and models presented. Practical
appli cation of approaches and concepts is stressed . The mode ls of Caplan, Blake, Mouton , Schein , and others are studi ed.
Prerequisite: CPY 530 or permission.

CPY 610: Eating Disorders: Introduction
and Overview [3]
The hi story, dynamics, dimensions, prevalence, and treatment
approaches to anorexia nervosa, bulimi a, compulsive overeating, and obesity are exam ined. Included is a survey of the
hi story of cultural attitudes towards eating disorders and the
implications for treatment. Among the theoretical perspectives examined are bi ological, psychodynamic, and behavioral. Ethical issues of treatment are discussed. May be substituted for CPY 603.

CPY 565: Individual/Group Assessment and Treatment
Planning [3]
Types of educational and psychological appraisal, psychometric statistics and factors influencing appra isals are exam ined.
Assessment techniques, treatment plans, and intervention
strategies are developed for specifi c case studies. Theoretical
appraisa l bases and methodology are stud ied for data coll ection , interpretation, and use. These concepts are studied in
the context of professional, lega l and ethi cal issues.
Prerequisites: CPY 5 15.

CPY 612: Treatment Modalities for Eating Disorders [3]
An in-depth study of the dynamics of eating disorders is presented. This course examines contemporary treatment
approaches to include the medical, behavioral, addi ction and
psychodynamic models. Other topics include diag nosis of
eating disorders, psychological assessment, various forms of
psychotherapeutic and related interventions employed, and
clinical issues encountered in treatment.

CPY 599: Independent Study [3]
Directed individual instruction in a content area of the student's choice. Students must submit a proposal at least two
months prior to the semester of the independent study.
Consent of instructor and department chair requ ired.
CPY 601: Human Sexuality: Therapy, Counseling Theory
and Techniques [3]
A lifespan developmental approach is applied to the study
of human sexuality. Medical and psycho-social aspects of
sex ual fun ction are addressed. Course topics include
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CPY 614: Medical and Physiological Aspects
of Eating Disorders [3]
An analysis of the physiology of anorexia nervosa, bulimia,
compul sive overeating and obesity is presented. The course
focuses on physiological predisposition, differential di ag nosis, exercise, physical consequences of obesity, purging,
starvation , and roller-coaster dieting as well as the med ica l,
nutritional , and dental treatment approaches employed in conjunction with psychological and other forms of treatment.

contraindications of commonly prescribed psychopharmacological medications are surveyed. Prerequi sites: CPY 5 15
and CPY 530, or permission.

PSY 680: Practicum [3]
Course objectives are to help students develop effective individual and group counseling skill s. Students are expected to
demonstrate an effective counseling style based upon personal strengths , sound professional princ iples, and a personallydefined philosophy and system of counseling. This course
involves onsite experience, individual supervi sion by faculty,
and weekly seminars. Students must apply and be ap proved
to register for thi s course. Prerequisites: CPY 505/CPY 510,
CPY 520, CPY 535, CPY 565, PSY 551 (may be taken concurrently).

CPY 615: Nutrition and Weight Control [3]
This course is designed to offer a topical approach to nutrition and related health conditions, biochemical aspects of
nutrition and an emphasis on the evaluation of weight control
methods. Topics include an investigation of food fads, fallacies and myths of the biochemi cal aspects of nutrition; basic
nutritional needs; exploration of a diversity of diets; and how
the professional nutritioni st applies nutritional information.
Also included in the course are implicati ons of nutritional
information to the treatment of eating di sorders.

PSY 681: Practicum in School Counseling [3]
Simil ar in purpose to PSY 680 the practical experie nce is
obtained in a school setting. Prerequisites: CPY 505, CPY
520, CPY 535, CPY 565.
PSY 682: Practicum in Group Counseling [0]
Students in this course serve as co-leaders of an encounter
group comprised of stude nts enrolled in CPY 520, Group
Dynamics and Process. Superv ision is provided by the CPY
520 instructor. Prerequisite: Invitation by departme nt chair
and course instructor.

CPY 650, CPY 651, CPY 652: Counseling Institute:
Special Topics Seminar
The Counseling Institute is designed as an intensive format to
study a particular professional topic. The Institute provides
training, professional development, and personal awareness.
The format is both didactic and experienti al. The design
affords the opportunity for participants to accommodate both
personal growth and clinical/professional objectives.

PSY 695 and PSY 696: Internship [6]
Internship involves a 600-clock-hour sequence of supervision , of which at least 240 hours are direct client contact; the
remaining hours are comprised of different areas of supervision and skills building. Participation in on-campus group
growth seminars, analysis of practice seminars, and individualized and group supervi sion are included. Students must
apply and be approved to enter thi s portion of the degree program. Prerequisite: Completion of all coursework.

CPY 699: Master Therapists Series [0]
During the months of January and February of each year, an
eminent schol ar/practitioner conducts a one-day seminar
designed to integrate the theoretical and practical perspectives of the core areas in the curricu la: counseling, consultation, career development, measurement and evaluation , foundations, and professional issues. These seminars must be
attended by all students in their fin al year and are offered on
a cost-free, no-credit basis. A final examination or course
paper evaluated by the seminar instructor and faculty members is required. The Master Therapist Seri es is offered in
li eu of a comprehensive examination . Therefore, successful
compl etion is a graduation requirement.

FACULTY
Dates indicate (1) first appointment at Rollin s (2) year of
receiving present rank.

Nancy Cruce
Visiting Assistant Professor of Coun seling (1995; 1995);
B.A., University of Co lorado; M.A., Fairleigh Dickinson
University; M.S., University of Central Florida; Psy.D.,
Florida Institute of Technology. Professor Croce's teaching
areas and interests include counseling with individual s, couples, and famili es and assessment of personality and psychoeducational and developmental evaluati on.

PSY 551: Abnormal Psychology: Diagnosis and
Assessment of Abnormal Behavior [3]
This course focuses on providing knowledge and skill s in the
effective use of interview examination , systematic observation of cli ent behavior, correct application of psychological
constructs and appraisals, recognition and c lassification of
major syndromes of psychopathology, diagnostic schema and
the preva lence of mental di sorder. Students also learn how
to diagnose dysfunction al behavior according to the current
Diagnostic and Statistical Manual. For the purpose of
identifying effects and side-effects of prescribed psychotropic
medications, the basic c lassifications, indications, and

ff.Allan Dye
Professor of Counseling (1991; 1991); B.S., M.A., Ball State
University; Ph.D., Purdue University/Ball State University.
Professor Dye's teaching areas include group dynamics,
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group counseling and therapy, counseling skill s training,
counseling process and counselor supervis ion .

Kathryn L. Norsworthy
Associate Professor of Counseling ( I 992; 1996); B.S.,
Georgia Southwestern Coll ege; Ph.D. , University of
Minnesota; Postdoctoral Respecialization in Cou nseling
Psychology, University of Georgia. Professor Norsworthy 's
teaching areas include family and relationship counseling,
multicultural counseling, clinical practice, femini st applications in therapy and clinical hypnosis.
Judith A. Provost
Associate Professor of Counseling (1976; 1989); B.S. ,
University of Connecticut; M.N., University of California
Los Angeles; Ed.D. , University of Florida. Professor
Provost's special interest is adaptations of Gestalt and
Jungian approaches to current counseling practice. Her
research and writing have emphasized Jungian psychological
type, the counseling process, student development issues,
work/play lifestyles, and dream work.
Marie C. Shafe
Professor of Counseling (1978 ; 1988); B.A. , M.Ed. , West
Georgia College; Ed. D., Indiana University. Professor
Shafe's areas of specialization are mental health and human
relations counseling, addictions, eating di sorders, group
coun seling, crisi s intervention , lifespan development, and
therapeutic/counseling process.
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Two-Year Option: By taking two courses per term for five
terms students wi ll complete the program in less than two
years. Unless an exception is granted, core courses should be
taken in sequence.

MASTER
OF ARTS IN
HUMAN
RESOURCES

First Year:
Fall
MHR
MHR
Spring
MHR
MHR

500
5 10
505
5 15

Second Year:
Summer MHR
MHR
Fall
MHR 525
MHR
Spring
MHR 610

Donald P. Rogers, Ph.D., Director
The purpose of this program is to prepare capable and moti vated students for positions of organizational leadership and
professional responsibility in the field s of Human Resource
Management (HRM), Human Resource Development (HRD),
or Management Consulting.

MHR

Human Resource Management
Organization Development
Train ing and Development
Organizational Staffing

E lecti ve l
Elective 2
Organizational Surveys
Elective 3
Managing the Human Resource
Function
Elective 4

Graduation

Three-Year Option: By taking two courses per term for two
terms and one course per term for six terms students will
compl ete the program in less than three years. Unless an
exception is granted, core courses should be taken in
sequence.

The degree is designed for people who wish to become outstanding profess ionals in their organizations. Students
acquire knowledge and skills in the areas of organizational
effectiveness, training and development, selection and retention, organization change, di agnosis and evaluation, and
human resource management.

First Year:
Fall
MHR
MHR
Spring
MHR
MHR

PROGRAM OF STUDY
The Master of Arts in Human Resources (MHR) is a professional degree requiring IO courses (33.33 semester hours).
Once a student has been accepted into the program an indi vidualized plan of study can be designed in consultation with
the student's adviser. All students complete six core, or
required courses. The remaining courses can be selected by
the student from a list of electives.

500
510
505
515

Second Year:
Summer MHR
MHR 525
Fall
MHR 6 10
Spring

Third Year:
Summer MHR
Fall
MHR
Spring
MHR
Graduation

Courses begin in the fall term each year and students proceed
through the core program as a group. This cohort feature
allows for the development of a community of learners who
come together and support one another in pursuit of their academic goals. Courses are offered evenings and weekends
during the fall, winter, spring, and summer terms. A mixture
of Rollins College faculty and Central Florida Human
Resource professionals teach the courses.

Human Resource Management
Organization Development
Training and Development
Organizational Staffing

Elective l
Organi zational Surveys
Managing the Human Resource
Function

Elective 2
Elective 3
E lective 4

Curriculum Design
The curricu lum is des igned to provide a broad approach to
core areas of human resources and opportunities to speciali ze
in areas of specific interest. Some key features of the curriculum are:

NOTE: An undergraduate course in statistics is required, as
it is a prereq uisite for some MHR courses.

• An orientation course that provides an integrated
overview of the program as well as introducing key content areas.
• A balance of theory and appli cation in EVERY course
(no predominantly theoretical courses) .
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Human Resource Management
MHR 538 Leadership Theory and Practice
MHR 553 Employment and Labor Law
MHR 555 Labor Relations
MHR 557 Compensation Management
MHR 559 Performance Management

• A focus on developing the professional competencies
identified by the Ameri can Society for Training and
Development (ASTD) and the Society for Human
Resource Management (SHRM) in addition to the tradi tional liberal arts competencies which are Rollins'
strength.
• An emphasi s on leadership, professional development,
personal development, criti cal analysis , problem so lving, teamwork, professional writing , and presentation
sk ill s.
• A capstone course that integrates the subj ect matter and
allows students to apply their knowledge and ski ll s to
current probl ems.

Human Resource Development
MHR 532 Career Management
MHR 534 Management Development Programs
MHR 538 Leadership Theory and Practice
MHR 559 Performance Management
Management Consulting
MHR 520 Organizational Structure and Design
MHR 540 Management Consulting
MHR 542 Team Building
MHR 544 Conflict and Dispute Resolution
MHR 546 Managing Organizational Change
MHR 559 Performance Management

Curriculum Requirements
The curriculum includes six required courses and the choice
of four electives. An undergraduate course in statistics is
required as it is a prerequisite for some MHR courses.
Required Courses (6):
MHR 500 Human Resource Management
MHR 505 Training and Development
MHR 5 10 Organization Development
MHR 5 15 Organizational Staffing
MHR 525 Organizational Surveys
MHR 610 Managing the Human Resource Function

Employee
MHR 520
MHR 521
MHR 522
MHR 544
MHR 553
MHR 555

Elective Courses (choice of 4):
MHR 520 Organizational Structure and Design
MHR 521 Organizational Communication
MHR 522 Organizational Behavior
MHR 527 Communication Skills for Professionals
MHR 532 Career Management
MHR 534 Management and Executive Development
Programs
MHR 536 Leadership Theory and Practice
MHR 540 Management Consulting
MHR 542 Team Building
MHR 544 Conflict and Dispute Resolution
MHR 546 Managing Organi zationa l Change
MHR 553 Employment and Labor Law
MHR 555 Labor Relations
MHR 557 Compensation Management
MHR 559 Performance Management
MHR 590 Special Topics
MHR 670 Independent Research
MHR 673 Independent Project
MHR 675 Internship
MHR 677 Thesis

Relations
Organizational Structure and Design
Organizational Communication
Organi zational Behavior
Conflict and Dispute Resolutions
Employment and Labor Law
Employee and Labor Relations

ADMISSION
Application for Admission
Applicants who hold an undergraduate degree from an
accredited college or university are eligible to apply for
admission to the Master of Arts in Human Resources (MHR)
program. For information and application materials, students
shou ld write to Rollins College, Master of Arts in Human
Resources, 203 East Lyman Avenue, Winter Park, Florida
32789-4499; or call (407) 646265 3; or e-mail
cthiebaul t@rollins.edu.
Admission Standards
All students are admitted for the fall term . Applicants must
have a bachelor 's degree from an accredited college or uni versity by the time they enroll. An undergraduate course
in stati stics is required , since it is a prerequisite for some
courses. Applicants must submit the following items to be
considered for acceptance:
• Completed application form, includ ing the $50 nonrefundable application fee.
• Current resume.
• A one- or two-page statement of purpose or essay clarifying your expectations from graduate study.
• Official tran scripts from all colleges and universities
attended.

Concentrations
Students may choose any four electives. Some students may
wish to concentrate on a specific aspect of HR. You may
complete a concentration by taking at least three related
courses . The concentrations include:
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• Two letters of recommendation from indi viduals who
can attest to your ability to do graduate study.
• Test scores from the Mil ler Analogies Test (MAT).
Recent scores from the Graduate Management
Admissions Test (GMAT) or the Graduate Record Exam
(GRE) may be substituted.
• Scores from the Test of Eng li sh as a Foreign Language
(TOEFL) are required from candidates whose native
language is not Engli sh.
• Students who are not American citizens must demonstrate appropriate permanent resident or visa status.
This is a part-time program that does not qualify students for F l vi sas.

Payment Schedule
Acceptance letters for newly entering students are mailed at
the beginning of May. The non-refundable $350 reservation
deposit is due by mid-June. This amount will later be
credited toward the cost of tuition for the first term . First
term tuition is due in full before July 15.
Transfer Credit
All graduate work completed with a grade of "B" or better at
accredited colleges and uni versities is evalu ated by the director of the program. With the director 's approval, up to two
transfer courses-consistent with the mission of the
Program-are counted toward the graduation requirement of
10 courses for the Master of Arts in Human Resources
degree. Transfer courses may be substituted only for electives and not for any of the required core courses. No transfer credit will be given for intern ships, practicums, or life
experience courses at the graduate level.

Evaluation
Applications for admission to the program will be evaluated
by a faculty committee. As with all Rollins College programs, the admissions committee will make its decisions by
evaluating the 'whole' person and not by applying a formula .
Since space in the program is limited, the committee will be
looking for people who can benefit from the program, who
can handle the rigorous demands of graduate study, and who
have the potential to ass ume leadership roles in the Human
Resource field. In making its decisions the admissions committee will consider the applicant's personal statement, gradepoint-average, work experience, test scores, letters of recommendation , and any other information the applicant wishes
to provide. An incomplete application package (mi ssing
application form, official transcripts, letters of recommendation , or test scores) will delay the evaluation and decision.
App licants will be notified of the committee's decision by
mail.

Time Limits
Degree candidates are permitted six years to complete the
degree requirements li sted in the program of study. The curriculum is available in either a two-year option or a threeyear option. Degree candidates are required to take two
courses per term under the two-year option. Under the threeyear option, students are required to take two courses for the
first two terms and one course per term thereafter. T he
length of time required to complete the program may vary if
transfer credits are accepted. If a degree candidate cannot
complete the program of study within the authorized six
years, a new program of study designating the remaining
requirements will be necessary.
Withdrawal from the Program
Students may withdraw from the program temporaril y by
sending a letter to the director explaining the circumstances
and indicati ng when they propose to resume stud ies.
Students wishing to return to the program must petition the
director for readmission .

TUITION AND FEES 1997-98
Summary of Fees
Students accepted to the program are required to register for
a minimum of four courses their first year (two per regul ar
term Fall and Spring). The tuition per course is $825. A
non-refundable deposit fee of $350 is required from new students. T he deposit fee is payable before mid-June after
acceptance and will be appli ed toward the first-term tuition.
•
•
•
•
•

GRADUATION REQUIREMENTS
It is the student's responsibility to make certain that all the
course requirements for graduation li sted on hi s/her program
of study have been met. If there is any doubt, a program
adviser should be consulted prior to registration for the last
semester preceding expected graduation. The Master of Arts
in Human Resources degree will be granted when the student
has successfully completed 10 courses, a total of 33.3 semester hours, including the six required courses and four electives. Each course counts for 3.33 semester hours, with a
grade-point-average of 3.00 or better. The student must file
an Intent to Graduate form at the beginning of their fin al
year. This form is availab le from the Hamilton Ho lt School
office. There is a $50 graduation fee.

Ap plication fee (non-refundab le) ....... ..... ... ..... ............ $50
Deposit fee ...... ................. ............ .. .. .... ......... ... ....... .... $350
Fall term tuition (2 courses) ................................ .... $ 1650
Spri ng term tuition (2 courses) ...... ...... ...... ......... .....$1650
Graduation fee .................. ......... ..... .. ... ...... .. ........ ... ........ $50

Note: tuition amo unts pertain only to the 1997-98 academic
year; a sli ght increase is expected each academic year. All
fees and charges are subject to change without notice.
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Students who achieve a cumu lative grade-point-average of
3.84 will graduate with distinction. A student's transcript will
bear this notation. It will be noted at Commencement, and a
congratu latory letter will be sent from the dean.

which impact organizational effectiveness. The course will
be taught from an OD perspective using actual organizations
as examples. Prerequisite: MHR 510.

MHR 521: Organizational Communication
The study of the modern organization as a system composed
of a number of subsystems. The organization is viewed as a
unique and dynamic setting to link people and processes.
The critical role of communication in establishing and maintaining those links is emphasized. Literature in the field is
reviewed and selected problems are explored. Theory is integrated with application. Prerequisite: MHR 500.

COURSE DESCRIPTIONS
Descriptions of courses offered through the graduate programs of the Hamilton Holt School are listed alphabetically
by prefix, and then numerically.

MHR 500: Human Resource Management
The roles and responsibilities of the Human Resources (HR)
function within an organization as well as the roles of HR
service/consulting firms. Topics will include the history of
HR, the organizational and environmental context, the structure of HR departments and firms, budgets, and staffs. The
course will emphasize the roles of HR professionals as managers, professionals, service providers, and change agents.
The course will be taught from a managerial perspective
using case studi es.

MHR 522: Organizational Behavior
Foundations for understanding individual and group behavior
with applications to managerial problem solving. Topics will
include individual behavior, perception, motivation, group
behavior, group dynamics, leadership, communication, and
stress.
MHR 525: Organizational Surveys
One of the cornerstones of effective human resource practice
is the proper diagnosis, measurement, and analysis of issues
that affect employees. Using methods from the social sciences, this course looks at the ways in which organizational
issues may be studied or evaluated. Prerequisite: one undergraduate statistics course.

MHR 505: Training and Development
Human Resource Development (HRD) deals with the personal and professional enhancement of employees. Topics covered include human capital theory, needs assessment, designing an employee development program , methods of adult
education and training, career and li fe planning issues,
and developing employee ski lls to meet the needs of future
organizations.

MHR 527: Communication Skills for Professionals
HR professionals need to be able to communicate effectively
in a variety of forma l situations. This course focuses on
developing professional level presentational skill s.
Applications include practical communication problems such
as orienting new employees, defending a budget proposal,
explaining changes in the benefits package, running a department meeting, or giving a training lecture.

MHR 510: Organization Development
Organization Development (OD) is the process of applying
social science principles to the workplace to bring about
planned change. OD focuses on organizational change,
developing new approaches to organizational problems, and
providing for the psychological well being of organizational
members. This course will address methods of bringing
about organizational change through interventions at the personal, group, and system levels.

MHR 532: Career Management
Focuses on the design and management of career systems for
individuals and organizations. Topics will include career
development, balancing career and family, individual career
planning, labor market analysis, job search strategies, succession planning, termination planning, outplacement, retirement
planning, and managing your own career in HR.
Prerequisite: MHR 515 .

MHR 515: Organizational Staffing
Various methods for recruiting, selecting, and retaining
employees. Topics include equal employment opportunity;
human resource planning; determination of staffing needs;
internal & external recruitment strategies; selection interviews, tests, and assessment procedures; placement, promotion, and transfer policies; and retention strategies.
Prerequ isite: MHR 500 and one undergraduate statistics
course.

MHR 534: Management and Executive
Development Programs
The process of researching, designing, implementing, and
evaluating management and executive development programs. Topics include proposal writing, budgeting, and evaluation. Students will design a management development program. The course will be taught from a Human Resource
Development (HRD) perspective using a variety of methods.
Prerequisite: MHR 505.

MHR 520: Organizational Structure and Design
This course draws on traditional, modern, and postmodern
theories and critiques of organizations for insights into the
design of organizational structures, cu ltures, and processes
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MHR 538: Leadership Theory and Practice
A personal effectiveness course focusing on the cultivati on of
leadership attributes and skill s. Topics include a review of
leadership theory, leadership development models, and leadership education . Students will design leadership development programs. Prerequisite: MHR 5 10.

MHR 557: Compensation Management
The design and admi ni stration of compensation and benefit
packages. Course content includes fin ancial analysis of
compensation packages, economics of compensation,
executive compensation , mandated benefits, and control
of costs. The course will be taught from a managerial perspective focusing on issues of equity, incentive, and risk.
Prerequisite: MHR 500.

MHR 540: Management Consulting
Focuses on consulting tool s, processes, and strategies for
establishing relationships, analyzing problems, recommending solutions, and evaluating effectiveness. Course will
discuss the planning, marketing, and management of the
consulting firm as well as the assignment. Prerequisite:
MHR 510.

MHR 559: Performance Management
The design and operation of work systems. Course content
includes setting performance objectives, designing performance systems and processes, engineering and re-engineering
work processes, evaluating results, and conducting
performance appraisals. The course will be taught from a
managerial perspective using the case method to focus on
issues of productivity, quality, and cost control. Prerequisite:
MHR 500.

MHR 542: Team Building
Theories of cooperation, participatory decision making, and
collaborative learning are used to develop strategies for creating and improving the operational performance of work
· teams. The course will be taught from both the group-process
and information technology perspectives. Prerequisite:
MHR 510.

MHR 590: Special Topics
This course will be offered on an occasional basis focusing
on an in-depth treatment of a special topic or current issue in
human resources or organization development. Course topics
might be theoretical (Critical Theories of the Firm), professional (Preparation for the PHR Exam), di sciplinary (Women
and Work), or practical (Managing Conflicts between EEO,
ADA, INS, and Florida Workers Comp).

MHR 544: Conflict and Dispute Resolution
Analysis of various methods for resolving grievances, di sputes, and conflicts in unioni zed and nonunion organizations.
Topics include collective bargaining; sources of conflict;
exchange theory ; negotiation; mediation, arbitration, and
third-party intervention methods; selecting the appropriate
conflict resolution method for a parti cular organization; and
evaluating the effectiveness of the method . Prerequisite:
MHR 510.

MHR 610: Managing the Human Resource Function
The capstone course, designed to integrate materials from the
other courses, looks at the field of human resources from a
leadership perspective. Using the case method, students will
develop a problem solving approach to issues that affect
organizational effectiveness and employee development.
Prerequisite: all five (5) other required MHR courses.

MHR 546: Managing Organizational Change
The practical problems involved in implementing large-scale
organizational change programs such as reorganization , refocusing, resizing, or reengineering. The course will be taught
from a managerial perspective using the case method.
Prerequisite: MHR 510.

MHR 670: Independent Research
A student conducts independent research on a topic of interest. In consultation with a faculty member, the student identifies a research topic, designs and conducts a study, writes
a research report, and makes a seminar-style presentation to
the faculty. Prerequisite: completion of at least four (4)
MHR courses.

MHR 553: Employment and Labor Law
This course analyzes state and federal regulation of human
resource decision making. Significant attention will be
devoted to specifi c employment and labor laws. The course
focuses on the identification and application of legal, ethical,
and regulatory issues in formulating and implementing poli cies. Prerequisite: MHR 500.

MHR 673: Independent Project
A student develops an independent proj ect in an area of
interest (e.g.: stress management, performance appraisal, job
analysis, etc.). In consultation with a faculty member, the
student defines the scope and objectives of the proj ect,
conducts the project, writes a project report, and makes a
seminar-style presentation to the faculty. Prerequisite:
completion of at least four (4) MHR courses.

MHR 555: Labor Relations
Strategies for creating positive employee relations and
increasing employee commitment and sati sfaction . Course
content includes labor relations, di scipline, probl em employees, employees with problems, employee attitude surveys,
and employee communication programs. The course will be
taught from a managerial perspective usi ng the case method .
Prerequisite: MHR 500.

MHR 675: Internship
Provides the student with practical experience in a human
resources environment. This course is not intended for students who are already working in the fi eld. In consultation
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with career services and the director, the student identifies a
host organization, defines an internship project, and completes several weeks of supervised on-site activities.
Prerequ isite: completion of at least four (4) MHR courses.

Professor Schmidt's research interests include managerial
communication and conflict resolution , intercultural communication and diversity training, and creative problem solving.

Robert D. Smither
Dean of the Hamilton Holt Schoo l and Professor of
Psychology (1986;1992); B.A., Indiana University ; M.A. ,
Californi a State University at San Francisco; Ph.D. , Johns
Hopkins Un iversity. Professor Smither's areas of specialization include industrial and organizational psychology, leadership, tests and measurements, and personality psychology.

MHR 677: Thesis
Student conducts an original research proj ect on a topic of
interest. The thesis may count as one or two courses.
Prerequisite: approval of a faculty committee.

FACULTY

Kim D. White-Mills
Associate Professor of Organizational Communication
( 1990; 1993); B.S. , M.A. , Indiana State University ; Ph.D.,
Ohio University. Professor White-Mills has taught organizational communication and research methods, small group di scussion , marketing commun ication, and leadership.

Dates indicate (I) first appointment at Rollins (2) year of
receiving present rank.

Richard K. Bommelje
Associate Professor of Organizational Commun ication.
Assistant Professor of Management (1974;1992); B.S.,
M .S .M., Rollins College; Ed.D ., University of Central
Florida. Professor Bommelje teaches courses in leadership ,
li stening, and management.
John M. Houston
Associate Professor of Psychology and Director of the
Organizational Behav ior Program , Hamilton Holt School
(1989 ; 1995); B.S., Georgetown University; M.A. , Ph.D.,
New York Un iversity. Professor Houston teaches courses in
industrial/organizational psychology, group dynamjcs, experimental and stati stical analysis, and social psychology.
Sandra A. McIntire
Professor of Psychology, Brevard Campu s ( 1991 ;1997); B.A.,
M.A. and Ph.D. , University of South Florida. Professor
McIntire teaches a variety of psychology and organizational
behavior courses.
Leslie A. Miller
Assistant Dean of Admissions (1995 ; 1996); B.S ., M.S. ,
Washington State University ; Ph.D., University of Maryland.
Professor Miller teaches courses in research methods, tests
and measurements, memory and cognition, and
industrial/organizational psychology.
Donald P. Rogers
Professor of Business Administration and Director of the
Grad uate Program in Human Resources, Hamilton Holt
School (1987;1987); B.S.B.A. University of Arizona; M .A. ,
M.B.A. , Ph.D., The Ohio University. Professor Rogers
teaches courses in human resource management, performance management, organizational change, and career
management.
Wallace V. Schmidt
Professor of Organizational Communication, Hamilton Holt
School (1989 ;1993); B.A. , Midland Lutheran College; M.A. ,
University of Nebraska; Ph .D. , New York University.
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3. A statement of career goals (3-5 pages).
4. Three (3) letters of recommendation (should be submitted from supervisors or instructors).
5. Official, cun-ent (within fiv e years) GRE (Graduate
Record Exam) minimum score of 900 (verbal and quantitative portions onl y).
6. State-required mjnimum, official scores on the CLAST
(College-Level Academic Skills Test).

MASTER'S
PROGRAMS IN
EDUCATION

Non-Degree Seeking Students
A. If seeking certification only, applicants must submit the
following for admission.
• Items I , 3, and 4 as stated above.
• Official (sealed) transcripts of all undergraduate (bachelor 's degree from an accredited four-year institution)
and graduate study : a minimum overall grade-poi ntaverage of 3.0 ("B") is required.
• State-required minimum , official scores on the CollegeLevel Academic Skills Test (CLAST) and the minimum
requirement of one of the appropriate standardized tests:
SAT (960), GRE (900), or ACT (20) prior to student
teaching.

Linda R. DeTure, Ph.D., Director
The Teacher Education Program at Rollins College is
approved by the Florida Department of Education . All students who complete a Teacher Preparation Program or a
Master of Arts in Teaching degree are eligible for teacher certification in the state of Florida.
Rollins College offers courses of study for teacher certification and recertification, and the following graduate degree
programs: the Master of Arts in Teaching (M.A.T.) with elementary or music speciali zation , and the Master of Education
(M.Ed.) with an emphasis in elementary education .

Upon ad mission to any graduate degree or certification
sequence, students must also apply for admission to the
Teacher Education Program (Form l S) .

The Master of Arts in Teaching (M.A.T.) is des igned for students pursuing initi al certification. The Master of Education
(M.Ed.) with a specialization in elementary education is
designed for experienced elementary teachers who desire the
professional enrichment represented by a master's degree.

B. Students seeking admission for one (1) or two (2) courses
must submit the following for admi ssion as a recertifi cation or special student:
• An appli cation form and pay ment of the $50 nonrefundable application fee.
• Official transcripts of all undergraduate and graduate
study: a minimum overall grade-point-average of 2.5.
• One (I) letter of recommendation (from a supervi sor or
instructor).

ADMISSION
An admissions committee rev iews all applications and recommends action. The committee does not act until the
admissions file is complete. Admission may be one of four
kinds:

Adm iss ion mu st be granted or approved before a student may
register for any courses. Students who have not been admitted to a degree program or a certification sequence may take
cl asses as a special student providing they sign an
Application for Graduate Credit Only form prior to each registration. Only six (6) hours of coursework taken as a special
student can apply to a degree or certifi cation program.

• Full admi ssion for the degree or certification-seeking
student.
• Provisional admission pending receipt of outstanding
documentation that meets the admi ssion criteria.
• Probationary admission , for students not meeting all
requirements; will be reviewed after completion of six
(6) hours of coursework.
• Special admjssion , with permi ssion to enroll in up to six
(6) hours of coursework.

Academic Policies
• All degree programs require a grade-point-average of
3.0 ("B") for graduation. When a student's average falls
below 3.0 ("B") in either a degree or certification program, he or she is pl aced on academic probation and
must bring hi s or her grade-point-average up to 3.0 by
the end of the next term after being placed on probation
to avoid academic di smj ssal. No more than six (6)
semester hours of "C" (2.0) work may be included as
degree credit. Further "C" work is counted as graduate
non-degree credit and makes the student subj ect to acad-

Degree-Seeking Students
To be considered for admi ssion as a degree-seeking student,
applicants must submit the following material s.
1. An application form and payment of a $50 nonrefund able application fee .
2. Official (sealed) transcripts of all undergraduate (bachelor 's degree from an accredited four-year institution)
and graduate study : a minimum overall grade-pointaverage of 3.0 ("B") is required.
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•

•

•

•

•

emic dismissal. A grade of "F" or "XF" in any graduate
course may constitute reason for academic dismissal.
Certification students are responsible for communicating
with the Certification Division of the Department of
Education in Tallahassee, Florida, for specifics regarding their certification status.
Certification and degree-seeking students are assigned
an adviser who prepares an "Individual Plan of Study"
for each student. Any changes in this "Individual Plan
of Study" may be made only with the approval of the
adviser.
Certification students must apply for student teaching
through the director of student teaching the term prior to
student teaching. In order to be eligible for student
teaching, and in addition to admission requirements, a
student must have completed twelve (12) semester hours
of certification coursework from Rollins College and
must have academic recommendations from three (3)
faculty members. Two (2) recommendations from full time faculty. Recommendations must be submitted to
the director of student teaching the term prior to student
teaching.
Students who wish to change degree status must submit
a written request to a Graduate Studies coordinator. If
this request is approved, students must meet all requirements of the new status.
Degree-seeking students may apply for transfer of up to
six (6) semester hours of graduate-level coursework
from another accredited institution by filing an
"Application for Transfer Credit." Transfer credit is
approved when the following conditions are met:
a. The course is relevant to the degree program .
b. Graduate credit is earned from an accredited
institution .
c. Graduate credit is earned within six (6) years of the
anticipated Rollins graduation date.
d. The course carries a grade of "B" or better; and the
course has not been graded credit/no credit.
e. No transfer credit is approved until twelve (12)
semester hours are completed in Graduate Studies at
Rollins College.

Comprehensive Examination
Both written and oral comprehensive examinations are
required for graduation from the M.A.T. and M.Ed. programs. Eligible students are notified of the examination
a1i-angements by mail. The written examination is a four-hour
test, normally taken no earlier than the last term of coursework. Students are notified of their results by mail. Those
who fail the examination must wait until the next official test
date before retaking the written examination and may be
required to complete interim requirements. Oral examinations will be scheduled following successful completion of
the written section.

GRADUATION REQUIREMENTS
Graduation requiren, ents include the following:
• Admission t, degree candidacy.
• Completion of all certification and course requirements
for the degree with a grade-point-average of 3.0 ("B")
or above.
• Successful completion of the comprehensive
examinations.
• Filing an "Intent to Graduate" form. This should be
filed prior to the last term of study.
• Payment of the $50 graduation fee.
• Payment of any outstanding fees to the College.
• Recommendation by the faculty.
Commencement is held once each year in the spring. All
degrees are awarded pursuant to the policies of the Board of
Trustees of Rollins College.

MASTER OF ARTS
IN TEACHING
Designed for those who wish to teach in elementary or secondary schools, the Master of Arts in Teaching provides
opportunities for students to pursue graduate studies and to
meet certification requirements for teaching in Florida.
The M.A.T. degree program focuses on the mastery of content specialization, the teaching/learning process, and the
application of educational research to classroom activities.
The areas of focus currently approved by the State
Department of Education include Elementary Education
and Music.

Credit obtained through correspondence study is not applicable to any graduate degree program.
• All credit applied to a degree program must be earned
within six (6) years of the first registration . All students
who have not taken courses within a three-year period
must re-apply for admission and meet all admission
requirements in effect at the time of application.
• All academic policies of Graduate Studies programs are
approved by the faculty.
• Special students in Graduate Studies programs are subject to graduate policies and graduate fees .

The program requires a minimum of 36 graduate semester
hours; however, additional hours may be required to meet
certification and program requirements . An individual plan
of study will be developed for each student. Graduates of the
M.A.T. program are eligible to apply for a Florida Teaching
Certificate.
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A teaching internship experience in the area in which the student is to be certified is required for elementary certification
and M.A.T. students. Two terms prior to the student teaching term, students must show evidence that all subject prerequisites will be met by completing Student Teacher Forms 2S
and 3S in addition to the Application Form IS. The application forms are available at the office of the Department of
Education. These forms are filed with and reviewed by the
director of student teaching. To insure placement, the application for student teaching must be completed and submitted
to the director of student teaching by the following dates:

Program of Study for Master of Arts
in Teaching: Elementary
Professional Education Requirements
Undergraduate and graduate courses (or their equivalents)
to include the following:* (numbers in brackets denote
credit hours)
EDU
EDU
EDU
EDU
EDU

500
501
504
509
512

EDU
EDU
EDU
EDU
EDU

5 I3
533
540
536
575

Pre-Internship Field Experience [l]
Sociological Foundations of Education [3]
Psychological Foundations of Education [3]
Foundations of Reading [3]
Instructional Strategies for the Elementary
School [3]
Curriculum Theory and School Programs [3]
Student Teaching: Elementary [9]
Beginning Teacher Competencies [I]
Research in Education [3]
Diagnostic Techniques in Reading [3]

• March I 0: Fall placement
• October I 0: Spring placement
Any student not approved for student teaching has the right
of appeal to the Review Committee.
During the student teaching semester, the student must enroll
in EDU 533 Student Teaching: Elementary. The course is
nine semester hours and is graded on a credit/no credit basis.
The student teaching experience consists of placement as a
fulltime teacher for a 14-week period in an approved area
school. A weekly seminar, EDU 540, is required as a part of
the student teaching experience. Student teaching represents
the culminating experience in the professional preparation of
teachers.

Elementary Specialization Requirements
Undergraduate and graduate courses (or their equivalents) to
include the following:
EED 560
EED 561
EED 563
EED 564
EED 566
EED 567
EED 568
EED 569

Laboratory in Elementary School Music [2]
Laboratory in Elementary School Art [2]
New Content in Elementary School
Mathematics [3]
New Content in Elementary School Science [3]
New Content in Elementary School Social
Studies [3]
Health and Physical Education Programs in
Elementary Schools [2]
New Content in Elementary School Language
Arts [3]
Literature for the Elementary School Child [3]

Program of Study for Master of Arts
in Teaching: Music
All students wishing to complete a Master of Arts in
Teaching: Music must complete at least 36 credit hours at the
graduate level. No more than six hours of graduate credit
may be transferred from another institution.

Professional Education Requirements (for those seeking
initial certification).
EDU 500 Pre-Internship Field Experience [l]
EDU 501
Sociological Foundations of Education [3]
EDU 504 Psychological Foundations of Education [3]
EDU 513
Curriculum Theory and School Programs [3]
EDU 517
Teaching (Particular Subject) in Secondary
Schools [3]
EDU 517L Field Experience in Secondary Education [ 1.5]
EDU 522 Instructional Strategies for the Secondary
School [3]
EDU 534 Student Teaching: Secondary [9]
EDU 536 Research in Education [3]
EDU 540 Beginning Teacher Competencies [1]
EED 560
Laboratory in Elementary School Music [2]

*Undergraduate courses will apply only for certification
requirements. Undergraduate courses may not be used as
part of the 36-hour graduate program.

Clinical Education Experience
Student Teaching: EDU 533
The clinical education experience consists of two phases: a
preinternship experience of a minimum of sixty (60) (EDU
500) field hours and the full semester student teaching experience. The student's preintern field experience will be
designed on an individual basis.
Student teaching (EDU 533) consists of a one-semester field
experience in an appropriate classroom setting. Nine semester hours of supervised student teaching are required. For
teachers with two or more years of teaching experience, the
clinical requirement may be adapted to meet state requirements and program standards on a case-by-case basis.
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Specialization Requirements
The M.A.T. in music leads to K-12 certification. Some field
experience at both the elementary and secondary is required.
Students who wish to specialize in elementary music should
enroll in EDU 512 Instructional Strategies for the Elementary
School instead of EDU 522.

MASTER OF EDUCATION:
ELEMENTARY EDUCATION
The Master of Education in Elementary Education is a
36-hour graduate program of advanced studies for certified
elementary teachers. An M.Ed. option for certified music
teachers is available. An assigned faculty adviser develops
an "Individual Plan of Study" with each student. The M .Ed.
program offers courses in practical areas of study to expand
the level of education and proficiency for experienced elementary classroom teachers. Both written and oral comprehensive examinations are required for graduation.

Music Specialization Requirements
The Department of Music through the Graduate Studies
Program of the Education Department offers exceptional
advantages and opportunities to gifted musicians and teachers. The goals of this program are to provide professional
training in the performance and teaching of music, to help
students acquire greater musical understanding and analytical
skills, and to demonstrate music's unique role in all facets of
human existence. Students entering the M.A.T. in music must
have an undergraduate major in music or its equivalent.

Program of Study
Core Courses
EDU 512 Instructional Strategies for the Elementary
School [3]
EDU 536 Research in Education [3]
EDU 567 Inclusive Schools and Communities [3]
EDU 587 Child Development [3]

The M.A.T. in Music requires a minimum of eighteen credits
in music. The Music curriculum consists of the following
courses:*
MUS
MUS
MUS
MUS

501
503
504
505

Electives:
MUS 500
MUS 502
MUS 506
MUS 507
MUS 508
MUS 509
MUS 510
MUA 511
MUS 512
MUS 520

Content Courses
EDU 544 Tests & Measurements: Group Testing [3]
EDU 551 Guidance in the Elementary School [3]
EED 552 Analysis of Curriculum Materials for Elementary
Education [3]
EDU 575 Diagnostic Techniques in Reading [3]
EDU 576 Advanced Reading Strategies [3]
EDU 579 Individualizing Instruction and Instructional
Design [3]
EDU 580 The Multicultural Classroom [3]

Music Theory [3]
Music History [3]
Performance Practices [3]
Music of the World's People [3]

(One must be selected)
Topics in Music [3]
Advanced Conducting [3]
Philosophy of Music [3]
Foundations of Music Education [3]
Music Literature [3]
Foreign Language Diction [3]
Writing About Music [3]
Applied Music [3]
The Marriage of Music and Poetry [3]
Pedagogy for the Singing Voice [3]

Elective
Three semester hours of education electives

NON-DEGREE PROGRAMS
Graduate Studies offers the coursework which meets the
Florida Department of Education certification requirements
for elementary and some areas of secondary teacher certification, coursework for experienced teachers seeking recertification, and coursework for special students who wish to take
only one or two courses in education.

*Any course substitutions require the written consent of the
Music Department Chair.

Clinical Requirement
A clinical education experience is required for all students.
For more information , refer to page 40.
A pre-internship clinical experience is required of all secondary M.A.T. students. Because music is K-12, students
will complete the internship at both the elementary and secondary level.

Teacher Preparation Programs
Students seeking certification at Rollins will be assigned an
adviser who will review their transcripts to determine a
course of study. In addition, students should have their credentials evaluated by the Florida Department of Education to
determine individual requirements for certification. In order
to register for classes, students seeking certification must
have their registrations approved by an adviser.
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If certification is being sought in an area in which the student
does not have an undergraduate major, an adviser must evaluate the student's transcripts and recommend an "Individual
Plan of Study" that will meet Florida's certification requirements and the student's academic preparation needs. The
content specialization requirements for the subject areas of
secondary school teaching will vary according to the subject.
Certification is not available for all majors. Majors for which
certification is available: biology, chemistry, economics,
English, French, German, history, math, music, physics, political science, sociology, Spanish, and theater.

Elementary Teacher Preparation Sequence
Professional Education Requirements
Undergraduate and graduate courses (or their equivalents) to
include the following:
Pre-Internship Field Experience [l]
Sociological Foundations of Education [3]
Psychological Foundations of Education [3]
Foundations of Reading [3]
Instructional Strategies for the Elementary
School [3]
EDU 513 Curriculum Theory and School Programs [3]
EDU 533 Student Teaching: Elementary [9]
EDU 540 Beginning Teacher Competencies [l]
EDU
EDU
EDU
EDU
EDU

500
501
504
509
512

Clinical Education Experience
Student Teaching: EDU 533 or 534
The clinical education experience consists of two phases: a
pre-internship experience of a minimum of sixty (60) (EDU
500) field hours and the full semester student teaching experience. The student's preintern field experience will be
designed on an individual basis.

Elementary Specialization Requirements
Undergraduate and graduate courses (or their equivalents) to
include the following:
EED 560
EED 561
EED 563
EED 564
EED 566
EED 567
EED 568
EED 569

Laboratory in Elementary School Music [2]
Laboratory in Elementary School Art [2]
New Content in Elementary School
Mathematics [3]
New Content in Elementary School Science [31
New Content in Elementary School Social
Studies [3]
Health and Physical Education Programs in
Elementary Schools [2]
New Content in Elementary School
Language Arts [3]
Literature for the Elementary School Child [3]

Student teaching (EDU 533 or 534) consists of a one-semester
field experience in an appropriate classroom setting. Nine
semester hours of supervised student teaching are required.
For teachers with two or more years of teaching experience,
the clinical requirement may be adapted to meet state requirements and program standards on a case-by-case basis.
A teaching internship experience in the area in which the student is to be certified is required for elementary certification
and M.A.T. students. Two terms prior to the student teaching
term, students must show evidence that all subject prerequisites will be met by completing student teacher forms 2S and
3S in addition to the application form IS. The application
forms are available at the office of the department of education. These forms are filed with and reviewed by the director
of student teaching. To insure placement, the application for
student teaching must be completed and submitted to the
director of student teaching by the following dates:

Secondary Teacher Preparation Sequence
Professional Education Requirements
Undergraduate and graduate courses (or their equivalents) to
include the following:
EDU
EDU
EDU
EDU
EDU
EDU
EDU
EDU

501
504
513
517

Sociological Foundations of Education [3]
Psychological Foundations of Education [3]
CutTiculum Theory and School Programs [3]
Teaching (Particular Subject) Secondary
Schools [3]
5 l 7L Field Experience in Secondary Education [1.5]
522 Instructional Strategies for the Secondary
School [3]
534 Student Teaching: Secondary [9]
540 Beginning Teacher Competencies [l]

• March 10: Fall placement
• October 10: Spring placement
Any student not approved for student teaching has the right
of appeal to the review committee.
During the student teaching semester, the student must enroll
in EDU 533 Student Teaching: Elementary or EDU 534
Student Teaching: Secondary. The course is nine (9) semester hours and is graded on a credit/no credit basis. The student teaching experience consists of placement as a full-time
teacher for a fourteen-week period in an approved area school.
A weekly seminar, EDU 540, is required as a part of the student teaching experience. Student teaching represents the
culminating experience in the professional preparation of
teachers.

Content Specialization Requirements
An undergraduate major (from an accredited school) in the
content area will meet the specialization requirements for
secondary school teaching. Certification is available only for
content areas that have Florida DOE state approval at Rollins
College.
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Froebe!, Rousseau , Dewey, Whitehead, and Russell. This
course meets the social foundations requirement for teacher
certification.

Note: Secondary certification students do not have to
complete the pre-internship field experience (EDU 500).
These students fulfill this requirement through EDU 517
and EDU 5 l 7L.

EDU 504: Psychological Foundations of Education [3]
This course presents an application of psychological principles to learning by children and adolescents in school
contexts. Special topics include child and adolescent development, human motivation , and implications for teaching
strategies.

Recertification and/or Special Students
Graduate courses are available for teachers seeking recertification and professional development. Such students are considered special students.
Special students who are not in an adviser-approved certification track and who wish to exceed six semester hours must
reapply for admission. (No additional admission fee will be
required.)

EDU 509: Foundations of Reading [3]
This is the basic course in reading, with the focus on whole
language, and literature-based programs. Special emphasis is
placed on emergent literacy, the reading/writing connection,
word identification and comprehension skills.

TUITION AND FEES 1997-98

EDU 511: Educatbnal Strategies for ESOL [3]
This course is designed to meet the Florida Department of
Education requirements for ESOL endorsement. The course
will include instruction in: methods of teaching English to
speakers of other languages (ESOL), ESOL curriculum and
materials development, cross-cultural communication and
understanding, and testing and evaluation of ESOL. The
course is limited to masters students in Education and others
pursuing certification and is highly recommended for those
planning to teach in Florida.

Summary of Fees
• Application fee (non refundable) ..... ........................... $50
• Tuition (per credit hour) ...... ........ .. .. ....... ....... ............ $180
• Graduation fee ... .................. .. .......... ................. ............ $50
Note: tuition amounts pertain only to the 1997-98 academic
year; a slight increase is expected each academic year. All
fees and charges are subject to change without notice.

COURSE DESCRIPTIONS

EDU 512: Instructional Strategies for the
Elementary School [3]
This course examines current and emerging school programs found in grades K-5. Topics include learner diversity,
planning and delivery of instruction and assessment
procedures.

Descriptions of courses offered through the graduate programs of Hamilton Holt School are listed alphabetically by
prefix , and then numerically.

EDU 500: Pre-Internship Field Experience [1]
Thi s course provides an opportunity for students planning to
teach to gain insight into the education process as it exists in
the schools. The course consists of two components: 1)
directed observation and field experience which requires a
student to spend a minimum of 60 hours in an assigned
school; 2) development and practice of specific skills in the
following areas: Communication Skills, Analyzing Classroom
Verbal Interaction, Classroom Management, Analyzing
Classroom Leadership Styles, Writing Behavioral Objectives,
Developing Lesson Plans. Course is required for all students
in programs leading to elementary certification.

EDU 513: Curriculum Theory and School Programs [3]
An introduction to school curriculum. Included is a theoretical and historical approach to curriculum development, and a
perspective of its impact on school organization and programs. Students examine several actual models of curriculum
organization in the region, and develop comprehensive model s of their own.

EDU 501: Sociological Foundations of Education [3]
This course examines the school from a sociological perspective. Sociological techniques are employed to study the
effects of schooling, the role of the teacher, the school as a
miniature society, and alternative educational structures.

EDU 517: Teaching (Particular Subject) in Secondary
Schools [3]
This course examines special methods for teaching at the secondary level. The course covers instructional techniques and
classroom materials in the designated subject and includes
special problems associated with classroom testing and teaching the "at-risk" learner. To be taken the semester before student teaching and with EDU 5 l 7L.

EDU 503: Philosophical Perspectives on Education [3]
An application of analytical techniques to various classical
and contemporary writings in the philosophy of education.
Readings reflect various educational philosophies and may
include selections from Plato, Aristotle, Pestalozzi, Kant,

EDU 517L: Field Experience in Secondary
Education [1.5]
A pre-internship field experience. A minimum of four hours
a week in a secondary school is required . To be taken with
EDU 517.
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EDU 522: Instructional Strategies for the
Secondary School [3]

EDU 560: Exceptional Child Education [3]
This course is an introduction to exceptional education.
Current laws, educational and medica l treatment, causes, definiti ons, characteri stics, family and societal implications, and
current issues are the focus.

This course examines current and emerging school programs
found in grades 6-12. Topics include the impact of technology, student diversity, and accountability on curriculum.
Prospects for curriculum and assessment reform , and the relation of curriculum design to teaching methods will be
addressed.

EDU 567: Inclusive Schools and Communities [3]
This course offers the student a first-hand look at the process
of screening, referring, eva luating, and placing school -age
learners in educational settings where they can benefit most
from the ed ucational services available to them under the law.
Emphasis is pl aced on the inclusive school and community,
where disabled and nondi sabl ed learners are educated together in classrooms, and educational services are brought to the
classroom instead of bringing the learners to the services.
Strategies for successful collaboration and inclusion are
included.

EDU 533: Student Teaching-Elementary [9]
A student teaching internship offered at the elementary level.
A nine-semester-hour experience requiring teaching in a public or private school. This course requires prior application to
the director of student teaching (deadlines for each term are
published). This ex peri ence is fully explained in the student
teaching handbook available at the Graduate Studies office.

EDU 534: Student Teaching-Secondary [9]
EDU 575: Diagnostic Techniques in Reading [3]

A student teaching internship offered at the secondary level.
A nine-semester-hour experience requiring teaching in a publi c or private school. This course requires prior application to
the Director of Student Teaching (deadlines for each term are
published). This experience is fully expl ained in the Student
Teaching Handbook available from Graduate Studies.

An intensive workshop in diagnosing reading diffi culties.
Students rev iew research on developmental , adaptive, and
remedial reading, and study and administer diagnostic instruments. Students work intensely with area children utilizing
diagnostic techniques. Prerequisite: EDU 509 or equival ent.

EDU 536: Research in Education [3]

EDU 576: Advanced Reading Strategies [3]

An analysis of the current issues in education . Topics for
discussion may include technology in the classroom, current
curricular trends, important educational research results, and
others. A formal search of the literature is required. Each
student may choose hj s/her own area of interest to research.
M.Ed. students conduct a study with elementary students.

An intensive cl ass in prescriptive reading strategies and
material s. Students work toward experti se in matching techniques and materials to the needs of the individual child.
Prerequisite: EDU 575 or may be taken concurrently with
same.

EDU 579: Individualizing Instruction and
Instructional Design [3]

EDU 540: Beginning Teacher Competencies [1]

Participants develop, construct, implement, and evaluate an
individualized program for their own teaching situation (K
through grade 6). Research on learning styles, theories of
instruction , and instructional design are rev iewed. Individualized approaches include diagnostic-prescriptive teaching,
modules, learning centers, open experience, and other
behavior and experience referenced model s. Consideration
is given to the management of space, time records, materials,
and children.

A survey of the competencies found in the six domains of
the FPMS: planning, classroom management, organization
of instruction , presentation of knowledge, communication,
and evaluation of student progress. Students have the opportunity to practice these competencies and to use the observation instruments of FPMS. Concurrent with EDU 533 or
EDU 534.

EDU 544: Tests and Measurements: Group Testing [3]
This course includes the fundamentals of measurement theory
and elementary statistics necessary for evaluating test in struments and interpreting test scores. Class participants will
learn to use group psycho-educational tests for individual and
group appraisal.

EDU 580: The Multicultural Classroom [3]
This course will examine the variety of concerns of teachers
in multicultural classrooms. Issues may include: bilingual
education , racism in school s, tracking, teacher education, and
multicultural education.

EDU 551: Guidance in the Elementary School [3]
EDU 581: Child Study Skills for Primary Education [3]

This course acquaints classroom teachers with the organization , principles, techniques, and material s associated with e lementary school guidance. The course assumes a familiarity
with the basic theories of child development, testing, and
counseling.

This course gives opportunity to study and understand the
sequence of growth in child development. Students learn
strategies for observing, diag nosing, and prescribing appropriately for the needs of the early learner whose cognitive
development is enhanced by concrete experiences. Different
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EEO 555 Elementary Methods for Foreign Language [2]:
This course focuses on the principles and methods for teaching foreign language to elementary school children. Required
for all students seeking a foreign language certification.

approaches for working with parents and families of ethnically diverse groups are presented.

EDU 582: Foundations of Primary
Education Curriculum [3]
This course examines the theory, principles and practices of
curriculum development in early childhood education from
planning to evalu ation. Topics discussed include the following: What should comprise the early childhood curriculum?
What is the purpose of early childhood schooling? What
types of early childhood curricula are available?

EEO 560 Laboratory in Elementary School Music [2]:
A workshop covering the basic concepts, literature, and methods for teaching music in the elementary grades. Vocal and
instrumental music are included, and the course stresses the
use of music to provide creative experiences .
EEO 561: Laboratory in Elementary School Art [2]
This course focuses on how art can be used to foster child
development and supplement learning in the curricular areas .
Related topics include sensory experiences, aesthetics and
aesthetic education, managing a classroom art center, and
the adult's role in child art. Participants directly experience
an array of artistic media and conduct art activities with
children .

EDU 583: The Development of Literacy in
Primary Education [3]
This course emphasizes the importance of linguistic experiences as a basis for developing reading, writing, listening,
and speaking skills in early learners. The stages of language
acquisition for ages of birth to nine are studied. Additional
concern is focused on the different modes of personal interaction used by children of this age. This course, together with
EDU 581 and EDU 582, will lead to Primary certification.

EEO 562: Laboratory in Communication
and Materials for Children [3]
This workshop develops creative instructional materials for
the classroom. This course stresses the purposeful use of a
variety of media for effective communication.

EDU 587: Child Development [3]
This course focuses on the physical , social, emotional, cognitive, and creative development of the individual from birth
through adolescence. The course strives for a balance
between developmental theory and practice. Theoretical
positions include Normative-Maturation (Gesell) , Behaviorist
Environmental (Skinner) , Psychodynamjc (Freud and
Erikson), Cognitive-Transactional (Piaget), and Humanism.
Practical application with children in a variety of settings
including home, school, and agency is stressed.

EEO 563: New Content in Elementary
School Mathematics [3]
This course focuses on the NCTM standards for the teaching
of elementary mathematics. Major topics include the use of
manipulatives, calculators, the real number system, informal
and formal geometry, basic facts and algorithms, measurement and metrics, and problem solving.

EDU 601: Educating Young Children
for the 21st Century [3]
The purpose of this course is to develop an acute awareness
of the changing needs of young children and to build a comprehensive knowledge base in early chi ldhood education.
Students will read and write about a variety of issues , including quality child-care, how young children learn, the young
child with disabilities, guidance of young children, play, early
chi ldhood curriculum, developmental appropriate practices,
and assessment with young children . Weekly take-home tests
will give students opportunities to construct multi-dimensional
perspectives. Exploratory visits to various early childhood
programs will be included and students will share their
reflections with others in the class.

EEO 564: New Content in Elementary School Science [3]
This course reviews special methods of teaching science to
elementary school pupils. A learning cycle approach is used
stressing activity-oriented science, and basic science concepts. Performance assessment will be utilized throughout
the class.
EEO 565: Teaching Advanced Topics in Science
in the Elementary School [3]
This course has been designed to expand teachers' knowledge
of basic physical science principles, increase interest and confidence in teaching science, and provide participants with a
series of activities that can be incorporated into the science
curricu lum . The classes will involve lectures and discussions, but a significant portion of the class time will be spent
performing laboratory exercises. CD-ROM technology,
videodiscs and the use of computers for simulations, data collection and analysis have been integrated into the course.

EEO 552 Analysis of Curriculum Materials for
Elementary Education [3]:
This course assists teachers in developing an objective procedure for evaluating commercial curriculum materials. This
course draws on commercial materials in use in Central
Florida to teach the language arts and content area subjects.
These materials include computer software, kits, instructional
media, and tests.

EEO 566: New Content in Elementary School
Social Studies [3]
This course reviews special methods of teaching social studies in the elementary grades . Topics include cooperative
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MUS 505: Music of the World's People [3]

learning, contemporary affairs, and recently developed materials designed to introduce young children to the evaluation
of significant social issues.

An introduction to world music through the study of the
music of Africa, Native America, Black America, Asia, and
Eastern Europe. The course focuses in-depth on the music of
a small number of representative groups to examine music on
its own terms and as a human activity in diverse historical ,
soc ial , and cu ltural contexts.

EED 567: Health and Physical Education Programs in
Elementary Schools [2]
This course reviews special methods for physical activities
for children, concepts and materials of health education, and
a study of the value underlying programs of personal fitness
for children.

MUS 506: Philosophy of Music [3]
A sem inar exploring philosophical questions about music.
The objective is to address with philosophical insight four
questions: What is Music? What is a (particu lar) work of
music? How is music related to our emotions? What is the
relation of music to morality?

EED 568: New Content in Elementary School
Language Arts [3]
This course is based on the constructionist viewpoint with
process writing as its major focus. Traditional language arts
skills are taught as they are incorporated into the process.

MUS 507: Foundations of Music Education [3]
This course addresses the following areas: Aesthetics, History
of Music Education, Social and Psychological Foundations of
Music Education, Psychology of Music Teaching, and
Curriculum Design for Music Classes.

EED 569: Literature for the Elementary School Child [3]
This course examines literature appropriate for use in the elementary grades. Topics include the analysis and classification of children's literature, educational benefits of literature
in the classroom, recent research in children's literature,
major chi ldren's authors and illustrators, recurrent themes in
ch ildren's literature, and techniques for the effective use of
literature in the classroom.

MUS 508: Music Literature [3]
A comprehensive study of music literature appropriate for
each performance medium . Emphasis is placed on literature
for varying levels of proficiency and age groups in preparing
one for classroom or studio teaching.

MUA 511: Applied Music [3]
MUS 509: Foreign Language Diction [3]

Private instruction in vocal and instrumental music.
Professional experience and demonstrated proficiency may
fulfill this requirement. Applied lessons are necessary if one
wishes to do recitals as a portion of the research requirement.

This course is geared toward students interested in perfecting
their pronunciation of foreign languages: Spanish, Latin,
French, German , Italian, and Engl ish. Using the International
Phonetic A lphabet, students learn the phonetic principles
underlying each language and apply those principles to
poetry, literary readings, and songs.

MUS 500: Topics in Music [3]
A study of a single musical topic (which varies), including
individual composers, artistic movements, genres, or analytic
topics .

MUS 510: Writing About Music [3]
This is a course in which students attend off-campus and outof-class concerts and recitals and write reviews of these
events. In addition, the student builds an appropriate bibliography by developing sources for use in doing reviews . Other
class activities include perfecting a prose style and discussing
the responsibility for describing a traditionally subjective area
in simp le declarative writing.

MUS 501: Music Theory [3]
A refresher course in the theoretical aspects of music .
Instrumentation, arranging, compositional techniques,
score analysis, and fundamental theoretical foundations are
examined.

MUS 502: Advanced Conducting [3]
A class to refine existing concepts and techniques of conducting. Psycho logical and theoretical aspects of the art of conducting form the basis for discussion.

MUS 512: The Marriage of Music and Poetry [3]
Poetry is the "music" of language, as music is the language
of sound. Given that most poems are more memorable than
ordinary speech, music combined with poetry often results in
an even more expressive and fused art form. This course
compares music and poetry as forms of expression and interrelates them through a study of form, structure, syntax, articulation, and influences.

MUS 503: Music History [3]
A seminar on musical eras, genres, and sty les .

MUS 504: Performance Practices [3]
This course serves as hi storical perspective of performance
practices and a means to refine existing music history knowl edge. Emphasis is placed on varied performance genre and
mediums.

MUS 520: Pedagogy for the Singing Voice [3]
The course focuses on the anatomy and operation of the
laryngeal apparatus, and its application to the singing voice.
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Discussion focuses on readings from the current literature in
the field of vocal research , as well as application to practical
vocal problems.

FACULTY
Dates indicate (I) first appointment at Rollins (2) year of
receiving present rank.
Larry E. Cotanche
Professor of Education (1969; 1979); B.S ., Troy State
University; M.A., Ed.D. , University of Alabama. Professor
Cotanche's fields include educational psychology, guidance
and counseling, aging, and teacher education.
Linda R. DeTure
Professor of Education and Director of Student Teaching
(1981; 1991); B.A. , Florida State University; M.Ed. , Ph.D. ,
University of Florida. Professor DeTure 's teaching areas
include elementary education, curriculum and instruction, and
science education.
Scott Hewit
Associate Professor of Education (1994; 1994); B.S., SUNY
Plattsburgh ; M.S. , Indiana University at Fort Wayne; Ed.D. ,
Ball State University. Professor Hewit's teaching areas
include early childhood development, collaboration and
inclusion , classroom management, social studies, and curriculum and in.,truction .
Nancy M. McAleer
Professor of Education (1972; 1986); B.S., Northern Illinois
University; M.Ed. , Louisiana State University of New
Orleans; Ed.D., University of Florida. Professor McAleer's
teaching areas include elementary education, children 's literature, language arts, and reading.
John Sinclair
Professor of Music and Director of Choral Activities
(1985;1993); B.S ., William Jewell College; M.M.E., D.M.A.,
University of Missouri Kansas City Conservatory of Music.
Professor Sinclair is Director and Conductor of the Winter
Park Bach Festival Society, in addition to conducting college
music ensembles and teaching courses in music.
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3. All eligible applicants are interviewed by at least one
member of the liberal studies fac ulty, whose written
evaluation becomes a part of the application fil e.
4. Selection of students for admission is made by a committee of the liberal studi es fac ulty. When the committee has made its decisions, all applicants are notified by
the director.
5. T he following schedule is observed, as closely as possible, for admission of each year's class of degree-seeking
students:

MASTER
OF LIBERAL
STUDIES
PROGRAM
Edward H. Cohen, Ph.D., Director
The Master of Liberal Studies Program at Rollins College is
offered to indi viduals who wish to expand their intellectual
horizons. The program is designed for the working adult.
Classes are scheduled during evening hours, and the degree
can be earned in as few as three years, or as many as seven
years.
The focus of the program is on breadth of learning. To establish a foundation in the ideas and values that have shaped
human society, the program integrates knowledge from many
of the traditional disciplines in the arts and sciences. Courses
are designed to examjne issues of perennial human concernfrom ancient to modern times-for individuals, for societies,
and for civilizations.

Fall Decisions:
• Application deadline
• Interviews
• Letters of notifi cation
• Deposit due

December 1
November-December
January 15
March 1

Spring Decisions:
• Application deadline
• Intervi ews
• Letters of notification
• Deposit due

April 1
March-April
May 15
June 15

The following applies for fall and spring applicants:
• Scholarship letters
May 15
• Balance of fall tuition due
July 15
1. Applications submitted by December 1 are considered
during the fall decision period, and all applicants are
notified of their admission status. Applicants who are
considered during the fall decision period but not admitted then are reconsidered during the spring decision
period.
2. Scholarships are awarded at the end of the spring decision period.

Because the program is conceived as a community of inquiry
and discussion, most courses are structured as semjnars to
encourage participation. The program fosters an atmosphere
that is respectful, tolerant, and challenging.

Admission of Non-Matriculated Students
Non-matriculated students who hold a baccalaureate degree
from an accredited college or university may enroll , as space
permits, in an elective course or in a masterworks course in
the MLS Program.

ADMISSION
Admission of Matriculated Students
Applicants who hold an undergraduate degree from an
accredited college or university are eligible to apply for
admission as Master of Liberal Studies (MLS) degreeseeki ng students.

To be admitted, students must complete the application form
and pay the non-refu ndable application fee; to receive academic credit, they must also submit an official transcript of
the baccalaureate J egree prior to completing the course.
Normally, non-matriculated students who wi sh to take a second course must earn a grade of "B" or better in the first
course; unless an exception is granted, non-matricul ated
students may enroll in no more than three courses or their
equiv alent.

Screening Applicants
1. All application material s (the application form, tran scripts of previous academic work, two letters of recommendation, an essay, and the non-refundable application
fee) are collected by Graduate Studies, Hamilton Holt
School, 203 East Lyman Avenue, Winter Park, FL
32789-4499.
2. The director of the MLS Program rev iews all applications to assure that the minimum entrance requirement
(a baccalaureate degree from an accredited coll ege or
university) has been satisfi ed.

Courses taken for cred it by a non-matriculated student may
be counted toward the Master of Liberal Studies degree if the
student is subsequentl y admitted to degree-seeki ng status.
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June 15, and this amount is credited toward the tuition for the
fall term. The balance of the tuition for the first core course
is due in full by July 15 ($725 minus $350 deposit= $375).

Admission of Undergraduate Students
Each term, as space permits, undergraduates of Rollins
College who have advanced to senior standing and achieved
a cumulative grade-point-average of 3.3 or better may enroll
in one elective course or in one or two masterworks courses
in the Program. As long as they maintain a grade-point-average of "B" or better in these courses, they may take up to
three courses. Interested students should contact a Graduate
Studies coordinator.

Note: tuition amounts pertain only to the 1997-98 academic
year; a slight increase is expected each academjc year.

Continuing Matriculated Students:
After the first term, tuition is charged course-by-course at the
current rate. Students must pay their tuition by the published
deadlines, either when they preregister or register. Students
cannot begin a course until they have paid the tuition.

MLS courses taken by undergraduate students to fulfill
requirements for a baccalaureate degree cannot be counted
toward a Master of Liberal Studies degree.

Scholarship Criteria
Matriculated students in the Program may apply for one of
several scholarships offered by Rollins College. Students
must submit a brief statement in which they describe the
basis for their need and a current income tax return .
Scholarships are awarded on the basis of demonstrated need
and academic ability.

Summary of Fees
• Application fee for non-matriculated students
(non-refundable) ................ ................. ............... .......... $50
• Application fee for degree-seeking students
(non-refundable) .. ...... ....... ... ... .. ...... ...... ...................... .$50
• Reservation deposit fee (new students only) ......... .$350
• Tuition and fees (includes books):
Core course ........ ..................... ...... .... .. ... ......... ..... ........ $725
Elective courses ....... .............................................. ..... $725
Masterworks courses .......... ..... ..... ....... .. ................. .... $250
• Graduation fee (includes thesis binding) .................... $75

Other financial assistance is available through a variety of
state and federal programs. For further information contact
Student Financial Planning.

Note: tuition amounts pertain only to the 1997-98 academic
year; a slight increase is expected each academic year. All
fees and charges are subject to change without notice.

Transfer Credit
For matriculated students in the Program, the faculty advisory
committee evaluates all graduate work completed, with
grades of "B" or better, at accredited colleges and universities. With the committee's approval, up to two transfer
courses- consistent with the mission of the MLS Programare counted toward the graduation requirement of 12 courses
for the Master of Liberal Studies degree. Transfer courses
may be substituted only for electives and not for any of the
required core courses.

Scholarships
A limited number of scholarships are available for each new
entering class of matriculated students:

Undergraduate students enrolled in MLS courses must pay
graduate tuition and fees.

• Half-tuition awards cover half the tuition and fees for up
to three courses a year.
• Quarter-tuition awards cover one quarter of the tuition
and fees for up to three courses a year.
These scholarships are renewed for up to three years so long
as the recipient remains in good academic standing.

Temporary Withdrawal from Program
Students who desire to withdraw temporarily from the program must submit a letter to the director, explaining the reasons for their request and indicating when they propose to
resume their studies. Students who wish to return to the program must petition the director for readmission.

INDEPENDENT STUDY
Guidelines
Each matriculated student may take one elective as an independent study. Under the close supervision of a faculty sponsor, students read primary and/or secondary writings and/or
work in a laboratory or studio setting. The evaluation usually
focuses upon a completed paper or project, although an
examination may also be appropriate. An independent study
cannot duplicate a course regularly offered.

TUITION AND FEES 1997-1998
Matriculated students are required to register for a minimum
of two courses each year, at least one in the fall and one in
the spring.

Approval
The approval process is designed to insure that the proposed
study is compatible with the philosophy of the MLS curriculum and to give the student adequate time to formulate a
well-defined plan in advance of the term or session in which
the study will be conducted.

Payment Schedule
New Matriculated Students:
Acceptance letters for entering students are mailed early in
May. The non-refundable $350 reservation deposit is due by
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Preliminary proposal s for independe nt study must be submitted to a Graduate Studies coordinator no later than two weeks
before the start of the term or session in which the stud y will
be carried out. The date when proposa ls are due is publi shed
in the course bulletin each term . Proposals are submitted to
the director for approval, and students are notified prior to the
close of the registration peri od whether their studies have
been approved or disapproved. Students must register for
MLS 680 (Independent Study) within one week of the
approval.

Stude nts who do not compl ete their thesis proj ects during the
spring term may, with the permi ssion of the fac ul ty mentor
and the director, have a sixty-day extension during the summer session to fini sh the project without being charged addi ti onal tuition and fees . With the approval of the director, a
student who requires a longer peri od of time to complete the
proj ect may have an extension of one additional term. The
extension is treated as a course, however, and the student
must pay the equi va lent of one course's tuition. Normall y, no
fu rther extensions are permitted.

THESIS PROJECT

GRADUATION REQUIREMENTS

The Seminar in Liberal Studies supports the formu lation,
development, and completi on of the thesis project. All
matriculated students must enroll in the Seminar and participate with the other students who are at work on their theses.

Graduation Requirements
Unl ess an extension is granted, all work toward the MLS
degree must be completed within seven years of the student's
matriculation date.

The thesis project focuses on a significa nt question which
interests the student and which integrates ideas studied during
the course of the MLS Program . Projects may take the fo rm
of traditional research studies, utili zing primary and secondary sources. Or they may also be non-tradition al studi es, such as creative or appli ed works. Studies of a nontraditional nature must be suppl emented by an essay which
sets forth their critical bases and connects them with a concept
or argument developed in the Program.

To be eligible for graduati on, students must successfull y
complete all academic requirements fo r the degree. The
minimum requirements are 40 semester hours and a "B"
average for all course work counted toward the graduati on
requirements:
• five required core courses
• six elective courses (or their equi valent)
• seminar in liberal studies & thesis proj ect
Core courses, electi ve courses, and the liberal studies seminar
are each worth 3.33 semester hours. Masterworks courses
are worth 1.11 semester hours.

To graduate, all matriculated students are required to compl ete the thesis proj ect. The exact natu re of that project is to
be determined by the student in consultation with the director
and a fac ulty mentor. The thesis proj ects must be carefully
des igned and researched, and they must refl ect the philosophy of the MLS Program and evolve from the courses the
student has taken.

COURSE DESCRIPTIONS
Descriptions of courses offered through the graduate programs of Hamilton Holt School are listed by prefi x, and then
numerically.

The Seminar in Liberal Studies is offe red only in the spring
term . But because the thes is project is a time-consuming
enterpri se, students should consider selecting their topics and
consulting with prospecti ve mentors well in advance of the
term in which they intend to graduate. Each summer, the
director interviews all students who may be eligible to graduate during the coming academic year, and together they identify an appropriate thesis proj ect and a fac ulty member who
might serve as mentor.

MLS SUM: Shakespeare's Falstaff
Sir John Falstaff- "Jack" to hi s cronies-is the masterpi ece
of Shakespeare's comi c genius: a conniving buffoon, lovable
and laughable, yet ornery as he is witty. In thi s course, we
will trace his ill -fated fo rtunes through three history pl ays
(Henry IV, Parts 1 & 2 and Henry V) and then witness hi s
encore in a comedy (Th e Merry Wi ves of Windsor). We will
al so view various cinematic impressions of this reprobate
knight, ranging from the mirthful to the melancho ly.

The student and the faculty mentor work together to design a
detailed thesis proj ect proposal. Thesis project proposals
must be submitted to the director by October 1. Students
and their mentors will be notified pri or to the beginning of
the Seminar in Liberal Studies if the thes is project proposal is
acceptable or if changes are required. After a proposal has
been approved, substantive changes can be made only if the
director consents. Students must register for the seminar in
liberal studies during the spring term in which they plan to
complete the proj ect.

MLS 512M: Verdi 's Falstaff
This course, whi ch begins with an introduction to opera as
the consummate art form , studi es Verdi 's last opera. What
was it about Shakespeare's wonde1ful comic character that
attracted the aged composer and aroused his sympathies?
We will examine all the elements of this opera- the story,
the music, the scenery, the spectacle-and we will conclude
by attending a performance of Falstaff by the Orlando Opera
Company.

so

MLS 513M: Whitman's Leaves of Grass
How did a dropout, awash in his thirties after working a
dozen jobs, suddenly write the great poem that sings
America? And how did that poem initiate not only all of
modern poetry but also important traditions in music, photography, and literary politics? In this course we will employ
several liberal arts disciplines to guide a close reading of the
great lyrics that launched Whitman's career. Using the
Special Whitman Collection in the Rollins College Archives,
we will trace the origins of Whitman's sudden burst of creative energy, first examining his early journals and letters,
then surveying the influences of his work. Although Leaves
of Grass was published in 1855, we are likely to conclude
that it was written for the next millenium and that its genius
still has not been fully understood.

MLS 548: Great Trials in Human History
Oliver Wendell Holmes wrote that "the law is 'a magic mirror ' in which we see reflected not only our own lives, but the
lives of all men that have been." The story of the great trials
is a narrative of human nature, in which the majestic principles of liberty and justice are played out. Our studies will
include examples from early times (the trials of Socrates,
Galileo, Joan of Arc) to later cases (Sacco and Vanzetti , John
Scopes, the Rosenbergs, the Nuremberg trials) which concern
such perennial issues as prejudice, martyrdom, mass hysteria,
freedom of speech and religion, and other themes. We will
examine how these celebrated cases, with all the special ceremony that accompanies them , are as much trials of ideas as
they are trials of the defendants.
MLS 549: Culture and Medicine
Shamans, witch doctors , and medical doctors have more in
common than one , night suspect, and they could teach one
another a great dedl about healing. In this course we will
study how medicine, which most Americans regard as a scientific endeavor, is in reality a cultural construct. While
Western medicine has traditionally been based on Descartes '
notion of mind/body dualism, for example, American medi cine is distinct from European medicine in its emphasis on
individualism and aggressive action . And medicine as practiced in non-western and non-literate cultures also reflects
differing cultural themes. We will consider how medicine
universally acts as a means of soc ial control and a set of
mechanisms for delivering and reinforcing moral lessons.

MLS 514M: Darwin's Origin of Species
Theories of evolution were "in the air" long before Darwin,
but with the publication of his Origin of Species in 1859 a
great controversy arose. Opposition to his treatise came from
two different quarters: first, from his fellow scientists, who
in sisted that his theory was unsound; second, from religious
leaders, who argued that his theory seemed to contradict a literal interpretation of the Bible. In this course we will analyze the biological concepts-"evolution" and "natural selection"-that Darwin set forth, and we will study the revolutionary impact of his text on science and other domains .
MLS 515M: The Art of the Book
The history of the book-from the Mesopotamian clay tablets
to the Gutenberg Bible to the Internet- tells the story of
Western civilization itself. Although the conventional bound
codex is now losing ground to the compact disc, book craft
continues to flourish. Workshops are dedicated to the production of the book as an art form, and artists are learning
traditional techniques of papermaking and bookbinding. In
this course we will briefly survey the history of the book as
an art object and examine contemporary approaches to book
craft. We also will engage in studio work. Each student will
bind two books, one in the Western and one in the Asian
bookbinding traditions; the class will also work collaboratively to produce a large-format artist book.

MLS 550: The Planned Community
"A society without utopia would be dead," Paul Ricouer
writes, "because it would no longer have any project or any
perspective goals." In the modern age, the city planning profession has grown in concert with efforts to impose a rational
order on society. Since the turn of the twentieth century, planners have utilized utopian visions and regulatory techniques
to channel development into desired urban forms. In this
course we will examine utopian communities, past and present, including Florida's Seaside and Celebration. We will
explore how these communities reflect humanity's need to
accommodate growth and to cope with change, but to retain
our idealism and to exercise our productive capabilities.

MLS 547: Virginia Woolf and the Bloomsbury Group
Virginia Woolf has been described as the "jewel in the
crown" of Bloomsbury. Committed from an early age to
redefine the novel , she wrote in 1908: "I think a great deal of
my future and settle what books I am to write; how I shall
reform the novel and capture multitudes of things at present
fu gitive." This course will follow Woolf's progress from the
early short pieces to Jacob's Room to the mature period of
Orlando and The Waves. We will also examine her connection with those rascals, the "B loomsberries," and study the
members and tenets of this avant-garde community that one
scholar has called "a house of lions."

MLS 602: The Human Order
The social and political philosophies of the ancient world
reflect the effort to shape the human community according to
a universal order in which human beings have a natural place
and a natural purpose. In this course, students explore the
social and political thought of ancient Greece and Rome in
the context of the culture in which that thought arose. The
course also examines the cosmology and science of the
ancient world, with an emphasis on the attempt to direct the
powers of reason to the discovery of a natural order.
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MLS 603: Religion and Western Culture
Thi s course explores the underpinnings of Christian tradition,
focusing on Christianity as a religion , a social and political
philosophy, and an explanation of human history.

Johns Hopkins University. Professor Carson teaches introductory courses as well as advanced courses in mechanics
and electromagnetic theory.

Edward H. Cohen
Director of the Master of Liberal Studies Program and
William R. Kenan, Jr. , Professor of Engli sh ( 1967;1979);
B.A., University of Maryland; M.A. , University of Iowa;
Ph.D., University of New Mex ico.

MLS 604: The Origins of Modernity
If ancient social and political thought can be characterized by
the attempt to fashion a human order that reflected the order
of the uni verse, modern thought must be characterized by the
effort to establish order in the human community without the
help of a divine being and without knowledge of a transcendent natural order. This course investigates the various ways
in which modern social, aesthetic, and political thinkers
endeavor to rest human soc iety on purely secular foundation s.

J. Thomas Cook
Professor of Philosophy ( 1982; 1993); B.A., Johns Hopkins
University; M.A. , Ph.D., Vanderbilt Un iversity. Professor
Cook specializes in the history of philosophy (esp. Spinoza),
the philosophy of mind, and metaphysical issues.

MLS 605: Milestones of Modern Science
Science has always been concerned with the search for order,
whether it be to explain the starry phenomena in the ni ght
sky, the diversity of substances like rocks, water, and wind,
or the nature of our own origins. Thi s course pursues the
pathways of science since the seventeenth century, concentrating on some of the exceptional ideas in biology and
physics, with excursions into chemistry and mathematics.
We study how the accumulation of knowledge acquired by
technical tool s and extraordinary thinking fabricates a new
view of the universe and indicates our place in it.

Hoyt L. Edge
Professor of Phi losophy (1970; 1981); B.A., Stetson
University; M.A., Ph.D., Vanderbilt University. Professor
Edge's areas of specialization are philosophy of psychology,
American philosophy, and parapsychology.
Laura Greyson
Professor of Poli tical Science (198 I ; 1991); B.A., University
of Californi a at Santa Cruz; Ph.D. , Rutgers University.
Professor Greyson's teaching fi elds include Political Theory,
American Politics, and Women and Politics.

MLS 606: Masterpieces of Modern Literature
This course explores the ways in which literature has come to
question and define values in the modern world . As writers
have endeavored to come to grips with the social, political ,
and spiritual di slocations of modern life, they have pursued
themes of meaning, identity, community, and communication
in order to examine the complexities and perplexities of the
human condition.

Roy A. Kerr
Professor of Spanish and Portuguese (1980 ; 1989); B.A., The
Pennsylvania State University ; M.Ed. , Templ e University;
Ph.D., The Pennsylvania State University. Professor Kerr's
teaching and research areas are Spanish language, Spani sh
American prose, drama, poetry, and Portuguese language.
R. Barry Levis
Professor of History (1968;1978) ; B.S ., M.A. , Ph.D.,
Pennsylvania State University. Professor Levis teaches
courses in ancient, medieval and early modern European
history.

MLS 680: Independent Study
For guidelines and approval procedure, please see page 49.
MLS 690: Seminar in Liberal Studiesffhesis Project
The culmination of the degree program is the completion of a
thesis project. Working under the direction of a faculty mentor and with the support of a liberal studies seminar, students
apply the knowledge they have acquired in the program in
designing and executing a final project. The project may be a
research study or a creative work supported by a critical or
theoretical essay.

Joseph V. Siry
Associate Professor of Environmental Studies (1984; 1988);
B.A., Emory University; M.A., Ph.D., University of
California at Santa Barbara. Professor Siry teaches courses in
conservation hi story, the history of science and technology,
disease, and energy conservation and resource use.
A. Arnold Wettstein
Professor of Religion (1968; 1977); A.B., Princeton
University; B.D. , Union Theological Seminary; Ph.D.,
McGill University. Professor Wettstein teaches courses in
contemporary religiou s thought and world religions.

FACULTY
Dates indicate (1) first appointment at Rollins (2) year of
receiving present rank.

Robert G. Carson
Professor of Physics and Coordinator, Pre-Engineering
Program (1972; 1983); B.S., Florida State University; Ph.D.,
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